I'PEBIHKIBCBKA MICBKA PAJIA
MOJITABCBKOI OBJIACTI
25 CECIS VII CKJIMKAHHS
PILLIEHHS

12 Bepecust 2019 poxy Ne807

[Ipo 3arBepmkenns Pernamenty
Po6otu Bigniny «Llentp HagaHHs
aZIMIHICTPAaTUBHUX TTOCITYTY
BUKOHABYOT'O KOMITETY
I'pebiHKiBCHKOI MICHKOT paau

BignosigHo mo crarri 26, 54 3akony Ykpainu ,,IIpo micueBe camoBpsayBaHHA B YKpaiHi®,
3akony Yxkpainu «IIpo amminictparuBni mociayru (i3 3MiHamu), noctanoBu Kabinety MiHicTpiB
VYxpainusig 20 mororo 2013 poky Ne 118 ,IIpo 3arBepmkennst Ilpumipaoro Ilonoxenns Llentpy
HaJaHHsS aJAMIHICTPAaTUBHUX MOciHyr™ (i3 3miHamu), noctaHoBu KaOinetry MinicTpiB Ykpainu Big 01
cepnast 2013 poxy Ne 588 ,Ilpo 3arBepmkennst Ilpumipnoro pernmamenty LleHTpy HamaHHS
aJIMiHICTpAaTUBHUX MOCIyYT* (13 3MiHaMHM), 3rigHO pimenHs 18 cecii 7 cknukanus Big 14.03.2019 Ne 632
,,J]Ip0 BHECEHHSI3MIH 10 CTPYKTYpPH BHUKOHAaBUMX OpraHiB [ peOiHKIBCHKOI MICBKOI pamm’, 3 METOIO
3a0e3neueHHs eeKTUBHOI poOOTH 3 HaJIlaHHS aJIMiHICTpAaTUBHUX MOCHyT, I pebiHKIBChKa MiChbKa paja
BUPILIIJIA:

1. 3atBepautn Pernament poboTu Binainy «LleHTp HajgaHHS aqMiHICTPATUBHUX ITOCITYT»
BUKOHABYOT0 KoMiTeTy ' peGiHKIBCHKOT MICHKOT paju, 10 JOJAETHCS.

2. Permament po6otu LleHTpy HagaHHS aIMiHICTPATHBHUX MOCIYT BUKOHABYOTO KOMITETY
I'pebiHKiBChKOT MiChKOT paau, 3aTBepmkeHu pimeHHsM 10 ceciil pebiHkiBCbKOi MiChbKOI paau 7
ckimkanns Big 17.08.2018 Ne343 Bu3HaTh TakuMm, 110 BTPATHB YUHHICTb.

3. OnpuItOHUTH J1aHe PillIeHHS BIAMOBIIHO 10 YUHHOTO 3aKOHOaBCTBA.

4. Jlane pineHHs] HA0UPA€ YMHHOCTI 3 MOMEHTY MOTO OIPHITIOTHCHHS.

5. KoHTpoJIb 32 BUKOHAHHSIM PIiIllICHHS IMOKJIACTH Ha MOCTIHHI KOMiCii MICBKOI pajy 3 TUTaHb
IUTaHyBaHHs, (iHAHCIB, OFO/KETY, COIIaTbHO-EKOHOMIYHOTOPO3BHUTKY, IHBECTHIIIHN Ta
nignpueMuunTBa (bongaps 1.M.) Ta 3 muTaHp Mpas JIOIMHU, 3aKOHHOCTI, I€MyTaTChKOI TisSIbHOCTI,
eTHKH, periiaMeHTy Ta 3aco0iB MacoBoi iHpopmarlii (Psideka P.M.).

Micekuii roosa B.I. KosxicHiueHko



3ATBEP/I’DKEHO

pimenHs 25 cecii 7 CKIMKaHHS
I'pebinkiBChKOT MiCHKOT paau
Bix 12.09.2019p. Ne8O7

PEI'JIAMEHT
Bigainy «lleHTp HagaHHs aAMIHICTPATUBHUX MOCJIYI»
BHKOHABYOr0 Komitery I'pediHkiBcbKOI MiCbKOI paau

1. 3BATAJIBHI ITIOJTOKEHHSA

1. Ile#i PermameHT BHM3Ha4Yae TOPSAOK opradizamii poborm Bimnin «lleHTp HamaHHS
aZIMIHICTPAaTUBHHUX MOCTYT» BUKOHABUOTo KomiteTy ['pebiHkiBChKOi Michkoi pamu (mani - Llentp),
MOPSIIOK AiHl aamiHicTpaTopiB LleHTpy Ta iX B3aeMozii i3 cy0’e€kTaMu HaJaHHS aJIMIHICTPATHUBHHUX
TOCTIYT.

2. YV npomy PersiameHTi TepMiHM BXHMBAIOTbCA y 3HAU€HHI, HaBeJACHOMY B 3aKkoHI YKpaiHu
“IIpo agMiHICTPAaTUBHI MOCITYTH .

3. Hamanns agminicTpatuBHUX mociayr y LleHTpi 34iHCHIOETBCS 3 IOTPUMAHHIM TaKHX
MIPUHITUITIB:

1) BepxoBeHCTBA MpaBa, y TOMY YHCIIi 3aKOHHOCTI Ta IOPUINIHOI BU3HAYEHOCTI;
2) cTabiIbHOCTI;

3) piBHOCTI TIepe1 3aKOHOM;

4) BIAKPUTOCTI Ta MPO30POCTI;

5) orepaTHUBHOCTI Ta CBOEYACHOCTI;

6) noctymHoCTI iH(opMaIlii Mpo HaaHHs aAMiHICTPATUBHUX MOCIYT;

7) 3aXUIICHOCTI IEPCOHATBHUX JTAHKX;

8) parmioHanbpHOI MiHIMI3amii KUTBKOCTI JTOKYMEHTIB Ta MPOLEAYpHUX [iil, II0 BUMArarThCs
IUISL OTPUMAHHS aJIMIHICTPaTUBHUX MOCIYT;

9) HeymepeKeHOCTI Ta CIPaBeIJIUBOCTI;
10) mocTynmHOCTI Ta 3py4HOCTI I Cy0’ €KTIB 3BEPHEHHS.

4. Llentp y cBoill misutbHOCTI KepyeTbes KoHctutymiero Ykpainu, 3akoHamu Ykpaiau «IIpo
MicCIieBe caMOBpsiIyBaHHs», «[Ipo 3BepHeHHs rpomasHy, «IIpo anMmiHicTpaTHBHI ocayru», «IIpo
JO3BUIBHY CHCTEMY Y cepi TOCIoIapchKol MisTbHOCTI», akTamu Ilpesuaenra Ykpainu 1 KaGinery
MinictpiB YKpaiHd, akKTaMH IEHTPAIbHUX OPTaHiB BUKOHABYOI BJIaJIU», PIICHHAMH MICHKOI paau
Ta BUKOHABUOTO KOMITETY, PO3NOPSIKEHHIMHU MiChbKOTO rojioBH, [lonoxennsam mpo Bigain « Llentp
Ha/IaHHS aaMIHICTPAaTMBHUX MOCIYT», UM PeriaMeHTOM Ta iHIIUMH HOPMATHBHO-IIPABOBUMH
aKTaMH.


https://zakon.rada.gov.ua/laws/show/5203-17
https://zakon.rada.gov.ua/laws/show/5203-17
https://zakon.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80

I1. Bumoru 10 npuminieHHs, B AkoMy po3mimyerbest Lentp

1. Lentp po3minryerbes B LleHTpanbHIM YacTHHI MicTa 3pYYHOMY JUISI CYO’€KTIB 3BEPHEHHS
MICIIi 3 PO3BHHYTOIO TPAHCIOPTHOW iH(pacTpykTyporo. Ha Bxomi o mpumimenHs (OymiBii)
PO3MIIYIOTBCST BHBICKa 3 HaiiMeHyBaHHAM lleHTpy Ta Tabnuuka 3 iHOpMAIEd Tpo HOro
MICIIE3HAXO0KEHHS, Tpadik poOOTH TOMIO.

I'padix pobotu Llentpy (fioro TepuTOpialibHUX MiAPO3ALIIB, BIIJAICHUX Miclb JJs poOOTH
anMiHicTpaTopiB Takoro LleHTpy — B pasi iX yTBOpEHHS 3aTBEpIKYETHCS OPraHOM, IO yYTBOPHUB
LenTp (MiCBKOIO pajioo), 3 ypaxyBaHHSAM BUMor 3akoHy Ykpainu “IIpo agmiHicTpaTUBHI OCIyTH”.

Bxin no IlenTpy oOnamroBaHuii maHIycoM JUisi OCi0 3 OOMEXEHUMHU (QI3HUHUMHU
MOJKJIMBOCTSIMU, KHOIIKOK BHMKJIMKY Ta Yy pa3i moTpeOu 3pYyYHMMH CXOAAaMHU 3 MOPYYHSAMHU. Y
npuMinierHi LleHTpy mae Oytm obnamroBaHa TyajeTHa KiMHaTa 3 ypaxyBaHHAM IMOTped ocid 3
oOMeKeHUMH (PI3UYHUMU MOKITUBOCTSIMH.

Ha mpunermii no LlenTpy Tepurtopii mependadaeThcsi Micie i Oe30IIaTHOI CTOSTHKH
aBTOMOOUTBHOTO TPAHCIOPTY CyO’€KTIB 3BepHEHHs. Ha mnpuiermx BYIHISX pPO3MIIIYFOTHCS
BKa31BHHUKH, Ha SKUX 3a3HAYA€ThCS Miclle po3ramryBanas LleHTpy.

2. Ilpumimenns LlenTpy Mae mominsATHCA Ha BIAKPHUTY Ta 3aKPUTY YaCTUHH. Y BIJKPHTIH
YaCTUHI 3IIHCHIOETBCS TPUHOM, KOHCYJIBTYBaHHS, 1HPOPMYBaHHS Ta OOCIyrOBYBaHHS CyO’€KTiB
3BepHeHHs npaniBHUKaMu LleaTpy. Cy0’ekTr 3BEpHEHHS MaIOTh O€3MEePEIKOIHINA JOCTYI 0 TaKOi
yacTtunu Llentpy.

Binkpura yacTiHA BKITIOYAE:
1) cexTop npuiiomy;

2) cexTop iHbOPMYyBaHHS;
3) CceKTOop OYiKyBaHHS;

4) cekTop 00CITyrOBYBaHHSI.

Binmkpura dYacTMHa pO3MINIYEThCS Ha TeEpIIOMy abo ApyromMy ToBepci  OymiBii.
3akpuTa yacTmHa Mae OyTH TNpPHU3HAYCHA BUKIIOYHO ISl OIMpPAIFOBAHHS JTOKYMEHTIB, IIOIITH,
HaJaHHS KOHCYJIBTAIlIA Ta 3MIHCHEHHS MMONEPEIHBOTO 3amucy Cy0’€KTIB 3BEPHEHHS HA TIPHIOM JI0
aJMiHICTpaTOpPIB 3a JOIMOMOTOK 3ac00iB TeJeKOMYHIKallii (TeiaedoHy, eIeKTPOHHOI MOIITH, THITHX
3aco0iB 3B’s3Ky), a TakoX 30epeXeHHs [OKYMEHTIB, CIIpaB, >XypHaliB o0O0JiKy/peecTpamii
(po3MileHHS apXiBy).

3akpuTa yacTMHA MOXXE pPO3MINIyBaTHCSA Ha IHIIMX TOBEpXaX, HK BIIKpHUTA YacTHHA. BXinm 1o
3aKpUTOT YaCTHHH Lentpy cy0’exTam 3BEPHEHHS 3a00pOHSETHCS.

Cekrop mpuiioMy OONAIITOBYEThCA TpU BXOoAi 10 mnpumimeHHs Llentpy. Y Hbomy
3MIMCHIOETHCS 3arajibHe IHPOPMYBaHHS Ta KOHCYJbTYBaHHS Cy0’€KTIB 3BE€pHEHHS 3 TUTaHb pOOOTH

Lentpy.
Cektop iHGOpMYyBaHHS OOJAIITOBYETHCS 3 METOIO O3HAHOMIIEHHSI Cy0’€KTIB 3BEPHEHHS 3
TIOPSITKOM Ta YMOBaMH HaIaHHS aJMIHICTPATUBHUX MIOCITYT.

Y cektopi 1H(pOpMYBaHHS pPO3MIIIYIOThCA 1HGOpPMAIiiHI CcTeHAu, a Takox (y pasi
MOJKJIMBOCTI) - iHPOpMaLiiHI TEpMiHATN B 3pYIHOMY ISl IEPETIISAY MICIIi, IO MICTSTh aKTyaJbHY,
BUYEPIIHY iHhopmartiro, HEOOX1IHY TS oJIepKaHHs aJMiHICTpPAaTUBHUX MOCITYT.

Cektop iHQOpMyBaHHS  OOJAIITOBYETHCS  CTOJOM,  CTUIBISIMHU, TenepoHOM, Ta
3a0e3Meuy€eThCsl KaHIEIIPCHbKIMH TOBapaMH IJisi 3alIOBHCHHS Cy0’€KTaMM 3BEPHEHHS HEOOXITHUX
JIOKYMEHTIB.

Jlnst BUCIIOBJIEHHST Cy0’€KTaMH 3BEPHEHb 3ayBa)KCHb 1 MPOIO3UINHA MIOA0 SKOCTI HaJaHHS
aZIMIHICTPAaTUBHUX TMOCIYT CEKTOp iH(GOpMyBaHHS OOJAIITOBYETHCS BiJIOBIIHOIO CKPUHBKOIO Ta
KHHTOIO BIATYKIB 1 MPOIO3UIIIH, sIKA PO3MIIIY€ETHCS HA BUAHOMY Ta Y JOCTYITHOMY MIiCIIi.


https://zakon.rada.gov.ua/laws/show/5203-17
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3. CexTop OUiKyBaHHsS PO3MILIYETHCS B MPOCTOPOMY HPUMIIICHHI, IJIOMIA SIKOTO BU3HAYAETHCS
3aJIeKHO BiJ] KUIBKOCTI 0Ci0, sIKi 3BepTaroThes 10 LleHTpy mpoTsIrom IHs, Ta OONAIITOBYETHCS
CToJIaMU JUTIsl OOPMIICHHS JOKYMEHTIB Ta B JIOCTATHIN KUIBKOCTI CTUIBLIIMHU, KPICIIaMH - HE MEHII
gk 10 micup. CekTop OYiKyBaHHA Yy pa3i MOTpeOH OOIagHYEThCS AaBTOMATH30BAHOK CHCTEMOIO
KEepYBaHHS 4eproro, CUCTEMOIO 3BYKOBOTO iH(OpMyBaHHS OCi0 MOXMIIOTO BiKy Ta THX, IIO MArOTh
Baau 30py. g omnatu aaMiHICTPaTUBHOTO 300pY B CEKTOPI OUIKYBAaHHS MOXKYTh PO3MIII[yBaTHCS
OaHKOMaTH, TIATKHI TEPMIHAIIH.

4. CekTop 00CIIyrOByBaHHS yTBOPIOETHCS 33 MPUHIIUIIOM BIAKPUTOCTI PO3MILIEHHS! POOOUUX MICIIb.
JIns mBUAKOTO OOCIYrOBYBaHHS CyO’€KTIB 3BEpPHEHB, POOOYI MICIS aJAMIiHICTPATOPIiB MOXYTh
PO3MOAUIATHCS 3a MPUHIIMIIOM IPHHOMY 1 BHaadi JoKyMeHTiB. KoxkHe poOode Mmiciie a1 mpuiiomy
Cy0’€KTIiB 3BepHEHb pOOOYI MicCHs agMIHICTPATOPiB MOXYTh PO3MOAUIATHCS 32 TNPUHIMIIOM
npuiiomy 1 Buaadi JokyMeHTiB. KokHe pobode miclie i IpruioMy CyO’€KTIB 3BEpHEHHS TOBUHHO
MaTH iHpopMaIiiHy TaOIMYKY 13 3a3HAUYECHHSAM HOMEpa TaKOTro MICIl, MPi3BUIIA iMEHi, IO 0aTHKOBI
Ta ocaju npamniBHUKiB LIeHTpy.

5. Imoma cekTopiB O4iKyBaHHS Ta 0OCIyrOBYBaHHS MOBUHHA OYTH JOCTATHHOIO JUTS 3a0€3IICUCHHS
3pYYHHX Ta KOM(OPTHHUX YMOB JJIsi NPUHOMY CyO’€KTIB 3BEpPHEHHS 1 POOOTH aJMIiHICTpAaTOpPiB
Lentpy.

3aranbpHa IJIONIA CEKTOPIB OYIKYBaHHS Ta OOCIYrOBYBaHHsS Ma€ CKIAJaTH HE MEHII SIK
50 ke.mempis.

6. Ha indopmamiitnux crenmax (ta iHpoOpMamiifHMX TepMiHANIaX B pa3i iX HasBHOCTI)
po3MinLyeThes iHpopMaIlis, 30Kpema, mpo:

- HariMeHnyBaHHS LleHTpy, HOro MiCIe3HAXO/HKCHHS Ta MICIIC3HAXOKCHHS HOT0 TEPUTOPIAIbHUX
MiIPO3AUTIB, BiAAJEHUX Miclb I poOoTu aamiHicTpatopiB LleHTpy (B pa3i iX yTBOpPEHHs),
HOMepH TenedoHIB JuIs  JOBIIOK, (akcy, aapecy BeO-caiiTy, €NeKTPOHHOI  IOIITH;
- rpadik podoru LleHTpy, HOro TepuTOpiaIbHUX MiAPO3ALTIB, BiAAIICHUX MICIb JJIs1 POOOTH
anMinicTpaTopiB LlenTpy (B pasi ix yTBopeHHs), MPUIOMHI JIHI Ta TOAMHU, BUXiIHI JHi;

- MepeNtiK aaMiHICTPaTHBHHX IOCIYT, SKi HaJarThcs depe3 LleHTp (#oro TepuTopianbHUX
MIIPO3ALTIB, BiJANCH] Micls 1Jisg poOoTH aamiHicTpaTopiB LleHTpy B pa3i iX yTBOpeHHS:), Ta
BiNOBIHI iH(pOpMAIiiiHI KapTKU aAMIHICTPATUBHUX MTOCIYT;

- CTPOKH HAaJlaHHA a,I[MiHiCTpaTI/IBHI/IX MOCJIYT;

- OJlaHKW 3asgB Ta IHIIUX JOKYMEHTIB, HEOOXIHMX I 3BEPHCHHS 3a OTPUMAHHSIM
aZIMIHICTPAaTUBHUX TOCIIYT, a TAKOXK 3pa3KH iX 3alIOBHEHHS;

- IUIATKHI PEKBI3UTH JIJIS OIJIATH IJIATHUX aIMIHICTPATUBHUX MOCIYT;
- CyNYTHI [IOCIIYTH, SIKi HaJal0ThCs B MpuMileHHi LlenTpy;

- mpi3BuIIe, iM’s1, 0 6aThKOBI KepiBHHUKA LIeHTpY, KOHTAaKTHI TenedoHH, aipecy eIeKTPOHHOT
MOWITH;

- KOpHUCTyBaHHs iHQOpMaIiiiHUMH TepMiHaiamMu (y pasi iX HasBHOCTI);

- KOPHCTYBaHHS aBTOMAaTH30BaHOIO CUCTEMOIO KEpyBaHHS 4eproro (y pasi il HassBHOCTI);
- IHonoxenns npo LleHtp;

- Pernamenr Llentpy.

7. Tlepenik agmiHICTpaTUBHHUX IOCIYT, SKi HamaroTbcs vepe3 LlenTp (fioro TepuTOpiaabHUX
MiAPO3ALTIB, BiAJaneHi Micusg ans pobotu amminictparopiB LleHTpy B pasi iX yTBOpeHH:),
PO3MINIYETHCS Y JMOCTYITHOMY Ta 3PYYHOMY I CyO’€KTIB 3BEpHEHHS MiCIli, Y TOMY YHCI Ha
iHpopManiiHoMy TepMiHani (y pa3l HOro HasBHOCTi). AJMIHICTpATHUBHI TOCIYTHM B TMEPENiKy
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TPYIYIOThCS 332 CyO €KTaMH HaJaHHS aAMiHICTPAaTUBHUX IOCIYr (MOXYyTb OyTH cOpMOBaHi 3a
MOJIEJUTIO KUTTEBUX CUTYallil Cy0’€KTiB 3BepHEHHS a00 cepaMu PaBOBITHOCHH, 3aKOHOABCTBA).

8. bimankm 3asB, HEOOXimHI /s 3aMOBJCHHSA aJAMIHICTpaTUBHHX mocayr Yy Llentpi,
PO3MIIIYIOTBCS Y CEKTOpi 1H(GOPMYBaHHS Ha CTEHJAax-HaKOMUWYyBadax abo0 CTeNakax i3 BUIBHUM
JTOCTYIIOM JI0 HUX CY0’€KTiB 3BEpHEHHSI.

9. OcobaMm 3 oOMexkeHUMHU (HI3UYHUMH MOKIMBOCTSIMH 3a0€3MeUy€e€ThCs BUIBHUN JOCTYIT IO
iHdopmartii, 3a3Ha4eHOT B IOMY PO3/iTi, IIJIAXOM PO3MIIICHHS OYKIJIeTiB, iH(GOpMaIiiHUX JTUCTIB
Ha CTeHJaX, IHIIMX HeoOXiTHUX MaTepianiB, HaApyKoBaHUX mpudToM bpaitnsa. ¥V pa3i MOKIMBOCTI
Ha iHGOpMALIHHUX TEPMiHATAX PO3MIIIYETHCS rOJI0COBa 1HGOpMAaIIis Ta BifcoiHdopMalis, a TaKOX
3MIUCHIOETHCSA 1HPOPMYBAHHS I1HIIMMHU CIIOCO0aMH, SKi € 3pydyHUMH JUIsi 0ci0 3 OOMEKECHUMH
(b13MYHUMU MOKITHUBOCTSIMHU.

10. Ha ocHOBiI y3rojuKeHHMX pilleHb i3 Cy0’€KTaMHM HaJaHHS aJMIHICTPATUBHUX MOCIYT Y
po6oti lLleHTpy MOXYyTh OpaTH yd4acTh MNPEACTABHUKH CYyO’ €KTIiB HaJaHHSI aJMIHICTPAaTHUBHHUX
MOCIYT JUIS HA/IaHHS KOHCYJIbTAIIiM.

III. IndopmaniiiHa Ta TEXHOJOTIYHA KAPTKHU AJAMIHICTPATUBHUX MOCJIYT

1. BukonaBunii komiter ['peOiHKIBCBKOI MICBKOI paad, a TakoXX KepiBHHK LIEHTpY MOXyTh
BHOCUTH Cy0’€KTaM HaJlaHHS aIMiHICTPATUBHHMX IOCIYT MPOMO3HIIii 1010 HEOOX1THOCTI BHECEHHS
3MiH J0 3aTBEpPKEHUX iH(POpPMAiiHUX Ta TEXHOJOTIYHHX KApTOK aaMIHICTPaTHBHUX MOCIYT (y
TOMY YHCII JJI1 JJOKYMEHTIB JJO3BUIBLHOTO XapakTepy y cepi rocnogapchbkoi AisabHOCTI).

2. VYV pa3i BHECEHHS 3MiH JO 3aKOHOJABCTBA IOJO HAJAHHS aAJMIHICTPATUBHHUX ITOCIYT
Cy0’€KTH iX HaJaHHI CBOEYACHO iH()OPMYIOTH PO 11e BUKOHABUMI KoMiTeT I peOiHKiBCbKOI MiChKO1
pamu, a Takox KepiBHuka Bimminy «[IHAII», roryrooTe npomo3uilii moa0 BHECEHHS 3MiH 10
iHpopMamiifHuX a00 TEXHOJIOTTYHUX KApPTOK 3T1THO i3 3aKOHOJAaBCTBOM.

IV. PoboTa indopmaniitnoro niaposaiy LleHTpy

1. Jdns HamaHHS JOTOMOTH CyO’€KTaM 3BEpPHEHHS Yy KOPHCTYBaHHI iH(pOpMamiiftHUMU
TepMiHaJlaMd Ta aBTOMATHU30BaHOK CHCTEMOIO KepyBaHHS depror (y pas3i iX HasSBHOCTI),
KOHCYJIbTYBAaHHS 13 3arajibHUX MUTaHb opraHizamii podotu LleHTpy Ta mopsaky npuiiomy cy0’€KTiB
3BepHeHHs y LleHTpi Moxe yTBoproBatucs iH(pOpMaLiiHuiA Miapo3 Iii.

Iadopmaniiinumii migpo3ain LleHTpy Takox:

- iH(OpMYe 3a YCHUM KJIOMOTAHHSM Cy0’€KTa 3BEpHEHHS MPO HAJICKHICTh MOPYIICHOTO HUM
nuTaHHs 10 kommnereHuii LlenTpy;

- KOHCYJIBTYE CyO’€KTiB 3BEPHCHHSI WIOAO IOPSAKY BHECCHHS IUTATH (aIMIHICTPATUBHOTO
300py) 3a HaJaHHS IUIATHUX AJMIHICTPATUBHUX MOCIYT, Hajaae iH(opmalio mpo MmiaTiKHI
PEKBI3UTH IS CIUIATH aIMIHICTPATHBHOTO 300pY;

- Hajae iHOIy iHQOpPMAIIiIo Ta JOIOMOrY, 110 HEOOXiTHI cy0’€KTaM 3BEpHEHHS 10 MPUHOMY iX
aaminicrpatopomlleHTpy.

2. Miceka pana cTBoproe Ta 3abe3neuye podoTy BeO-caitty LleHTpy abo oxpemMoro posniay Ha
CBOEMY BeO-caiiTi, Jie po3MillyeTbes iH(opMaris, 3a3HadeHa B OyHKTI 6 posainyll mworo
periaMeHTy, a TaKoX BIIOMOCTI Tpo Micue po3TamryBaHHs LlenTpy (ifioro TepuTOpiaabHHUX
MiIPO3ALTIB, BIAJAJICHHX Miclb s poOoTH aamiHicTpatopiB LleHTpy B pa3i iX yTBOpeHHS),
HAOMIDKYl 3YNMHKH TPOMAJCHKOTO TPAHCHOPTY, MiA’{3HI NUIAXH, MICI TapKyBaHHS, IHIIA
KOpHCHA Uit Cy0’€KTIB 3BEpHEHHS 1H(OpMAILlis.

3. Indopmaris, ska po3minieHa B npumimeHHi LlenTpy (B Tomy umcii Ha iHboOpMariiHuX
TepMiHallax) Ta Ha Be0-CaiiTi, HOBUHHA OYTH aKTyaJbHOIO 1 BUuepmnHoto. [Hpopmarlis Ha BeO-caiiTi
LlenTpy Mae OyTH 3pydHOIO IS TIOMIYKY Ta KOMIIOBAHHS.
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4. CyO’exTamu 3BEpHEHHS, fAKI 3BepHynaucs 10 LleHTpy 3 BHKOpUCTaHHSM 3aco0iB
TEJIEKOMYHIKAI[IHHOTO 3B’S3Ky (TenedoHy, €JIeKTPOHHOI IIOIITH, IHIIMX 3aco0iB 3B s3KY),
3a0e3neuyeThCsl MOXKIIUBICTH OTpUMaHHA iH(OpMaIii Mpo HaJaHHS aaMIHICTPATHBHHUX IOCIYT
LlenTpom y croci0, aHamoriyHuil cnoco0y 3BEpPHEHHS.

V. KepyBanns ueprow B Llenrtpi

1. 3 meToro 3a0e3neueHHs 3pYYHOCTI Ta ONEePaTUBHOCTI 0OCITyroByBaHHs Cy0’ €KTiB 3BE€pHEHHS
y LleHTpi BKMBAIOTHCS 3aX0¥ Ui 3aM00IraHHs YTBOPEHHIO YeprH, a y pasi ii yTBOPEHHS - s
KEepyBaHHS Yeprolo.

2. Y pasi 3ampoBayKEHHS] aBTOMATH30BaHOI CHUCTEMH KEPYBaHHS YEproi0 Cy0’€KT 3BEPHEHHS
Ui ipuiioMy anMinicTparopoM LIeHTpy peecTpyeThest 3a IOMIOMOTOI0 TepMiHAlIa B TaKii cUCTEM,
OTPHUMYE BiJIOBITHHUI HOMEp y 4ep3i Ta O4iKye Ha MpUHOM. ABTOMATH30BaHA CUCTEMa KEPyBaHHS
Yeprorw MoXe IepeadayaTd MepcoHiiKoBaHy peecTparlito cy0’ekTa 3BepHEHHS (i3 3a3HAYEHHSIM
fioro mpi3BuINa Ta iMEH).

3. V IlenTpi Moxe 37iiiCHIOBATHCS TIONIEPEAHIN 3amuc CyO’ €KTiB 3BEpHEHHS Ha MPHUIOM 0
anMiHicTpaTOpa Ha BU3Ha4YeHy naTy Ta 4ac. [lomepenniit 3anmmc 1o LleHTpy Moxe 3aiiicHIOBaTHCS
[UITXOM OCOOHMCTOTO 3BEpHEHHS, B TEIC()OHHOMY DPEKMMI ab0 CIIEKTPOHHOI peecTparlii Ha BeO-
caiiti Llentpy. [Ipuiiom cy0’€KxTiB 3BepHEHHS, SKi 3apEECTPYBAINCS IUIIXOM IIONEPEIHBOTO 3aIHCY,
3IIIACHIOETHCS Y BU3HAUECH] KepiBHUKOM LleHTpy roauHm.

4. LleHTp MOJKe 3/iHCHIOBATH KEpyBaHHs YEpProro B iHIIMIA CHOCIO, TapaHTYIOud AOTPUMAaHHS
MPUHIUITY PIBHOCTI Cy0’€KTiB 3BEpHEHHSI.

VL. llpuiiHATTA 3a89BM Ta iHIIKX J0KyMeHTIB y LlenTpi

1. IpuitaaTTs Bix cy0’e€KTa 3BEPHCHHSI 3asBH Ta 1HIIMX JOKYMEHTIB, HEOOXITHUX JIJIsl HAJTaHHS
aJAMIHICTPAaTUBHOI TOCIYTH (Jaii - BXITHUW TAKeT JOKYMEHTIB), Ta MOBEPHEHHS JOKYMCHTIB 3
pe3yIbTaTOM HaJaHHS aJMIHICTPATHBHOI TOCIYTH (Jajli - BHXIJIHUH TaKeT JOKYMEHTIB
3MIMUCHIOETHCS BUKITIOUHO B LleHTpi a00 HOro TepuTopiabHUX MIAPO3A1JIax, BIATATCHUX MICIIX IS
pobotu agmiHicTparopis Takoro LleHTpy B pasi iX yTBOpeHHS).

[TpuiAHATTS 3as1B AJIST OTPUMAHHS aJMIHICTPATUBHUX MOCIYT BiA (i3WYHHUX OCi0, y TOMY 4YuCIi
KpiM BHITAJIKiB, TIepe10aueHNX 3aKOHOM.
3asgBU BiJl IOPUAUYHUX OCIO NMPUHMAIOTBCSA 3a MICHE3HAXO/DKEHHSAM Takux ocid abo y
BUITAJIKAX, MepeI0aYeHnX 3aKOHOM, 3a MICIIEM MPOBA/KEHHS JiSUTBHOCTI 200 MiCIIE3HAXOKESHHIM
BIAMOBIAHMX 00’ €KTIB, AKIIO 1HIIIE HE BCTAHOBICHO 3aKOHOM.

2. IpwifHATTS BiAg CyO’€KTiB TOCHOJApPIOBAHHS 3asBU MPO BUAAYy JOKYMEHTIB J03BUIBHOTO
XapaKTepy Ta JOKYMEHTIB, IO JOJAIOTHCS JI0 HEl, Jekiapallii BIAMOBIIHOCTI MaTepiaibHO-
TEXHIYHOI 0a3W BMMOTaM 3aKOHOJABCTBA, BUaada (mepeodOopMIICHHS, aHYJIIOBAHHS) JHOKYMEHTIB
J03BUIBHOTO XapakTepy, SKi o(opmiieH! J03BUIBHUMHU OpraHaMU Ta 3apEeCTPOBAHMX JAEKIIaparliit
3IIIACHIOIOTHCS BiAMOBIAHO 110 3akoHy Ykpainu “Ilpo no3BiiabHY cucTeMy y cdepi rocnogapchbKoi
misutbHOCTI”.

3. Cy0’ekT 3BEepHEHHS Mae MpPaBO IMOJATH BXiAHWMI MakeT MOoKyMeHTiB y LleHtpi (iforo
TEPUTOPIATBHOMY MiAPO3/iJi, BigmaneHoMy Micii 1 podotu aaminictparopa Llentpy (B pasi ix
YTBOPEHHS) OCOOKMCTO, Yepe3 MpeJCTaBHUKA (3aKOHHOTO MPEICTABHUKA), HAJIICIIATH HOTO TOIITO
(peKOMEHIOBaHUM JIMCTOM 3 OIMCOM BKJIAJCHHS) ab0 y BWIIQJKax, Mepen0adeHuX 3aKOHOM, 3a
JIOTIOMOT010 3aC001B TEIEKOMYHIKAILIIHOTO 3B S3KY.

3asiBa 11 OTPUMAHHS aMIHICTPATUBHOI TOCIYTH B €JIEKTPOHHIA (OpMi MOMAETHCS Uepe3
€IuHuil ep)kaBHUN MOpTaN aAMIHICTPAaTUBHUX IOCIYT, Yy TOMY YHCII 4Yepe3 IHTEerpoBaHi 3 HUM
iHpopMaiiiHi CHCTEMH JIEpKABHUX OPraHiB Ta OPTraHiB MiCIIEBOIO CAMOBPSTyBaHHSI.


https://zakon.rada.gov.ua/laws/show/2806-15
https://zakon.rada.gov.ua/laws/show/2806-15

7
4. Y pa3i KOmM BXiIHUH TMaKeT JOKYMEHTIB TIOJA€ThCS MPEICTABHUKOM (3aKOHHUM
NPEJCTaBHUKOM) CyO’ €KTa 3BEPHEHHS, INpeJ SBISIOTHCA IOKYMEHTH, IO IIOCBIIYYIOTH 0COOY
MPEJICTAaBHUKA Ta 3aCBITUYIOTh HOTO IIOBHOBAXCHHSI.

5. Anminictparop LleHTpy mepeBipse€ BIANOBIIHICT BXIJHOIO IIaKeTa JOKYMEHTIB
iHpopMamiiiHiii KapTHi aJAMIHICTPATUBHOI MOCIYTH, y pa3i NOTpeOH Hagae JOMOMOTY CyO’ €KTOBI
3BEpHEHHS B 3allOBHEHHI OJaHKa 3asBU. Y pa3i KoOMU CyO’€KT 3BEpHEHHS IPUITYCTHBCS
HETOYHOCTEH a00 IOMMJIKM T[] Yac 3aloBHEHHS ONaHKa 3asBH, aJMIHICTPATOp IMOBIiIOMIISE
cy0’€KTOB1 3BEPHEHHS IIPO BiJIMOBIAHI HEJIONIKH Ta Ha/lae HEOOX1/IHY IOTIOMOTY B iX YyCYHEHHI.

6. Anminictparop LleHTpy ckilagae omuc BX1IHOTO NaKeTa JOKYMEHTIB, y IKOMY 3a3HAa4al0ThCs
iHpopMmalis Tpo 3asgBy Ta TNepeNiK JOKYMEHTIB, MOJaHMX Cy0’€KTOM 3BEpHEHHS 10 Hef,
peecTpamiiHuii  HOMep, Ha3BY aJMIHICTPATUBHOI IIOCIYIM Ta CTPOKH 1i HaJaHHA y JBOX
MpUMipHHUKAX.

7. Cy0’exTOBi 3BEpHEHHS HATAE€ThCS MPUMIPHUK OMHUCY BXIJHOTO MakKeTa JOKYMEHTIB 3a
IIJTICOM 1 3 TIPOCTABJICHHSM ITeYaTKy (IITamMIia) BiAIOBiIHOTO aamiHicTpaTopa LleHTpy, a Takoxk
BIIMITKM TpO JaTy Ta 4Yac HOro CkiIagaHHs. Jpyruii TpUMIPHHUK OINHKCY BXIJIHOTO MaKeTa
JOKYMEHTIB 30epiraeTbCsi B Marepiajiax CHpaBu, a y pasi 3filicHeHHs B LIeHTpi eneKTpOHHOTO
JOKYMEHTOOOITY - B €JIeKTPOHHIH opMi.

8. AnmMinictparop LleHTpy mig Yac OTpUMaHHS BXiZHOTO TMakeTa JIOKYMEHTIB 3000B’SI3aHMIA
3’CyBaTH TPUUHATHUN JUIs1 Cy0’€KTa 3BEPHEHHS CIOCIO HWOTO MOBIIOMIICHHS IPO pPE3yJIbTaT
HaJ/IaHHS aJIMiHICTPATUBHOI IMOCIYTH, a TAKOXK Oa)KaHe Miclle OTPUMAHHS 0(POPMIICHOTO Pe3yIbTaTy
Ha/IaHHS aaMiHicTpaTtuBHOI mociyru (B LleHTpi, HOro TepuTOpiabHOMY MiAPO3IiTi, BiAJaTICHOMY
Mici Uit poboTu amMminicTparopa LlenTpy (B pasi ix yTBOpeHHs), cnocid mepemadi cy0’€KTOBI
3BEpHEHHS  BHXIJHOTO TIaKeTa JOKyMeHTiB  (ocobmcro, 3acobamMu  momToBOTO  abo
TEJIEKOMYHIKAIIIHOTO 3B’A3KY), PO 1110 3a3HAYA€THCSA B OMUCI BX1THOTO MMAaKeTa JOKYMEHTIB.

9. Anminictparop LleHTpy 3IIHCHIOE pPEECTpAIif0 BXIIHOTO TakKeTa JOKYMEHTIB IUIIXOM
BHECCHHS JIaHUX [0 KypHajay peectpamii (y mamepoBiii Ta/abo enekTpoHHiii dopmi). Ilicms
BHECCHHS JIaHUX CIIPaBi MPHCBOIOETHCS HOMEP, 3a SKUM 3AIMCHIOETBCA 11 iMeHTU(IKALISA Ta KU
¢bikcyeThCs Ha OJIaHKY 3asBH 1 B OIUCI BX1THOTO MMaKeTa JOKYMEHTIB.

10. V pa3si Kojau BXiAHHUH MMaKeT JOKYMEHTIB OTPUMaHO 3aco0aMHM IOIITOBOIO 3B’SI3KY 1 BiH HE
MICTHTH iH(pOpMaMii Mpo NPUHHATHUN a7 cy0’€KTa 3BEpHEHHs CIOCi0 HOro MOBiTOMIICHHS,
aaminictpaTop LleHTpy He mi3HilIe HACTYIHOTO poOOYOro JHS HAJACHIAE CyO €KTOBI 3BEPHEHHS
OIKC BXIJHOTO MMaKeTa JOKYMEHTIB €JEKTPOHHOIO IOIITO (200 HOro BiJICKaHOBAaHY KOIIIO) YH
1HIIMMHU 3ac00aMH TEIEKOMYHIKAIIiHOTO 3B 3Ky a00 MOIITOBUM BiIpPaBICHHSIM.

11. IMicnst peecrparii BXiHOTO MakeTa TOKyMeHTIB aamiHicrparop Llentpy dopmye cnpasy y
ManepoBii 1 eJIEKTPOHHIHM Gopmi Ta B pa3i moTpedu 3/11HCHIOE 1i KOMiIOBaHHSA a00 CKaHyBaHHS.

12. Indopmartito mpo BUMHEHI il aamiHicTpaTop LIeHTpy BHOCUTH 710 JIKCTA PO MPOXOIKCHHS
CTpaBH y MamnepoBiii Ta enekTpoHHIA (opmi (KpiM BHUMAIKIB, KOJIH aAMIHICTPATOpP € CyO €KTOM
HaJlaHHS aJIMIHICTPATUBHOI MOCIYru). JIMCT PO MPOXO/IKEHHS CIPaBU TaKOXX MICTUTh BiOMOCTI
Ipo TOCHIJOBHICTh Hil (eramiB), HEOOXiTHMX JJs HAJaHHA aJMIHICTPAaTUBHOI MOCIYTH, Ta
3alyyeHuX cy0’€KTiB HaJaHHS aIMIHICTPATUBHHUX MOCTYT.

VII. OnpauioBaHHsl cIpaBH (BXiTHOT0 MaKeTa JOKYMEHTIB)

1. Ilicna BuMHeHHA niid, nepeadayenux nmyHkramu 1-12 y posnini VI («lIpuitHaTTs 3asBu Ta
iHmmx JgokyMmeHTiB 'y lLlentpi» uworo Permamenty, anMinictparop LleHTpy 3000B’s3aHwMiA
HEBIJKIIQJHO, aJi¢ He Mi3HilIe HACTYITHOTO poO0Yoro JHS 3 ypaXxyBaHHSM rpadika podoTu cy0’ekrTa
HaJlaHHS aJIMIHICTPATHUBHOI IMOCIYTH, HaJlicaaTu (epeaaT) BXiJHUHN MMaKeT JOKYMEHTIB Cy0’€KTOBI
HAJaHHS aJMIHICTPATUBHOI IOCIYyTH, JO KOMIICTCHII SKOTO HAJICKHUTh IUTAHHS TMPUAHATTSI
pIIIEHHS y CIIpaBi, MPO 10 POOUTHCS BIAMITKA B JUCTI MPO MPOXOJHKEHHS CIIPaBU 13 3a3HAYCHHSIM
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Jacy, JaTH Ta HaliMEHYBaHHs Cy0’€KTa HaJlaHHS aIMiHICTPATHBHOI MOCIIYTH, 0 SIKOTO ii HagicIaHo,
Ta IPOCTABJICHHAM LITaMIIa aJIMiHICTpaTopa, 1110 MepeaaB BIAMOBIIHI JOKYMEHTH.

2. llepenaua cnpaB y mamepoBiii ¢opmi Big LlenTpy (#oro TepuTOpiaabHOro MiAPO3aALTY,
BiIIaJIeHOTO Micls i poboTH aamiHicTpaTopa LleHTpy B pasi iX yTBOpEHHS) 10 Cy0’€KTa HaJaHHS
aZIMIHICTPAaTUBHOI TOCIYTH 3IIACHIOETECS HE MEHIIE HDK OJWH pa3 MPOTATOM POOOYOTo IHS
IIISIXOM OTPHMaHHS CIIPaB MPEJCTaBHUKOM CyO’ €KTa HaJaHHS aJMiHICTpaTHBHOI MOCIyru abo ix
JIOCTaBKU TpamiBHUKOM LleHTpy, HaJCWIaHHS BiJICKAHOBAHWX JOKYMEHTIB 3 BHKOPHUCTAHHSIM
3ac001B TeNEKOMYHIKAIIITHOTO 3B’ 13Ky a00 B 1HIINI cHOCiO.

3. Ilicnma orpumaHHS crpaBd Cy0’€KT HaJaHHS aJIMIHICTPAaTHBHOI TMOCIYrd 3000B’SI3aHUI
BHECTH 3amuc Npo il OTpUMaHHs i3 3a3HAYSHHSM JaTH Ta Yacy, NMpPi3BHINA, IMEHI, MO OaThbKOBI
BiJINIOBiJAJILHOT ITOCAJ0BOT OCOOM 10 JIMCTA IPO MPOXOKEHHS CIIPaBH.

4. KoHuTponb 3a HOTpUMaHHSAM CyO’€KTaMW HaJaHHS aIMiHICTPAaTUBHUX IIOCIYT CTPOKiB
pO3MIISITY CHpaB Ta NMPHHHATTS PIlICHb 3iIHCHIOETBHCS aaMiHicTpatropamu LleHTpy BiAmOBiAHO 10
po3moainy 000B’s3KiB 3a pillIeHHsM KepiBHHKA LleHTpYy.

5. Cy0’exT HaaHHS aIMiHICTPATHBHOI MOCIYTH 3000B’ A3aHUN:

- cBo€yacHO iHpopmyBatu L[eHTp nmpo mepenkoau y JOTpUMaHHI CTPOKY PO3TJISLy CIIPaBH Ta
NPUAHATTI PIlICHHS, 1HIII TPOOJIEMH, 110 BUHUKAIOTH I/ 9ac PO3TIISAY CIIPaBH;

- HajaBaTH iHpOpMaIlio Ha yCHUH a00 MUCHMOBHIA 3alHT (y TOMY YHCII NUISXOM HAJICHUIaHHS
Ha aJIpecy eIeKTPOHHOI MOIITH) aaMiHicTpaTopa LleHTpy mpo XiJ po3riisny cripaBu.

- y pa3si BusBICHHS (haKTy MOPYIICHHS BUMOT 3aKOHOIABCTBA IIOA0 PO3TIISAY CIpaBu (CTPOKIB
HaJlaHHS aJMIHICTPaTUBHOI MOCIYTH TOIIO) aamiHicTpaTop LleHTpy HeBinKiIaaHO 1HPOPMYE PO IIe
kepiBHUKa LleHTpy.

VIIL. Ilepenaya BUXiZHOT0 MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BePHEHHS

1. Cy0’exT HajaHHS aJMIHICTPATUBHOI MOCIYTH HEBIJKIAJHO, ajie He TMi3Hile HACTYITHOTO
poboyoro mHs Mmicas OQOpMIIEHHS pe3yiabTaTy HaJaHHS aJMIHICTPaTHUBHOI IOCIYyTrH, (opmye
BUXIJHHIA TAKeT JOKYMEHTIB Ta mepemae ioro ao Llentpy (ioro TepuTopialbHOrO MiAPO3ALLY,
BiIaJieHOro Micusg i poboTu amMmiHicTparopa lLlenTpy (B pasi iX YTBOpPEHHs), PO IO
3a3HAYa€THCS B JIUCTI PO MPOXOHKEHHS CIIPABH.

2. Anminictparop LleHTpy HEBIIKIAIHO y JeHb HAJIXOJDKCHHS BUXIIHOTO IMaKeTa IOKYMCHTIB
MOBIJIOMJISIE TIPO PE3YJIbTAT HaJaHHS aJIMIHICTPATHUBHOI MOCIYTH Cy0’€KTOBI 3BEPHEHHS Yy CIOCIO,
3a3HaYCHWH B OMHUCI BXIJHOTO ITaKeTa JOKYMEHTIB, 3/IMCHIOE PEECTPaLlil0 BUXIIHOTO MaKeTa
JOKYMCHTIB IIJISXOM BHECCHHS BIIIOBITHHX BIJIOMOCTEH JI0 JIKCTA MPO MPOXOJDKCHHS CIIPaBH, a
TaKOX J0 BIATOBIAHOTO PEECTpPY B MANEpoBiil Ta eNEeKTPOHHIH (hopmi.

3. BuxigHuii makeT JOKYMEHTIB MepPeIacThCsl CyO €KTOBI 3BEpHEHHS 0COOMCTO mia migmuc (y
TOMY YHCJIi HOTO MPEICTaBHUKOBI (3aKOHHOMY IPEICTAaBHUKOBI)) y pa3i Mpej’ sBICHHS TOKyMCHTA,
0 TOCBiAYye 0co0y Ta 3acBiadye HOTO IOBHOBaXEHHs, a00 y BHUIIAQJKax, IepeadauyeHux
3aKOHOJJaBCTBOM, IE€PEIAETHCS B IHIIUI NMPUHHATHUMA 1151 Cy0’ €KTa 3BEpHEHHS CI10CiO.

Iadopmarniis mpo AaTry OTpUMaHHS BHXIAHOTO TaKeTa IOKYMEHTIB Cy0’€KTOM 3BEpPHEHHS
3a3HAYAEThCS B OMHUCI BXIJHOTO MakKeTa JIOKYMEHTIB Ta B JKypHali peecTpaiii 3asB CyO’ €KTiB
3BEpHEHb Ta BHUJa4i JOKYMEHTIB PO HAJaHHS aJAMiHICTPAaTUBHUX TOCIIYT.

4. YV pa3l He3za3HaueHHS Cy0’€KTOM 3BEPHEHHS 3PYYHOTO Jii HBOTO CHOCO0y OTpUMaHHS
BHUXIJHOTO TaKeTa JOKYMEHTIB abo Horo HeoTpuMaHHs B LleHTpi mpoTSAromM JIBOX MIiCSAIIIB
BIJIMOBIAHI JOKYMEHTH HA/ICUJIAIOTHCS Cy0’€KTOBI 3BEpHEHHS 3ac00aMM MOIITOBOTO 3B’SI3Ky. Y pasi
BIJICYTHOCTI BIJJOMOCTEH TpO MiCIe MPOKUBAHHS (MiCIIE3HAXO/KEHHS) Cy0’€KTa 3BEPHCHHS Ta
1HII0T KOHTAKTHOI iH(MOopMaIlii BUXiTHUN MaKEeT JTOKYMEHTIB 30€piraeTbcsi MPOTATOM TPUMICSIHOTO
cTpoky B LIeHTpi, a TOTIM mepeaaeThes A apXiBHOTO 30epiraHHsl.
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5. Y pa3i KonM aaMiHICTpaTHBHA IMOCIyra HAJa€Thcs HEBIIKIAAHO, aaMmiHicTpartop LleHTpy
peecTpye iHbOpMaIil0O TPO pe3yabTaT PO3TILAy chpaBd B JkypHam (y TmamepoBid Ta/abo
eNIEKTPOHHIHN opmi), HeraitHO popMye BUXITHHI MAKeT AOKYMEHTIB Ta IMepeaae Woro cyd’ €KTOBI
3BEpPHEHHSL.

6. BiamoBiganpHICTh 32 HECBOEYACHE Ta HEHAICKHE HAJaHHS aIMiHICTPATHBHHUX IIOCITYT
HEeCyTh Cy0’ €KTH HaJIaHHS TaKHX IOCIYr Ta B MeXaxX IMOBHOBAXCHb aJMIHICTPAaTOPH i KEPiBHUK

Lentpy.

7. Indopmariist mpo KOXKHY HaZaHy aaMIHICTPaTHBHY MOCIYTY Ta CIpPaBY Y MarepoBii (KOITis)
Ta/ab0 eneKTpoHHIN (BiJACKaHOBaHI JOKYMEHTH) ¢opmi (30KkpeMa 3asiBa cy0’€KTa 3BEpHEHHS Ta MPH
HEOOXiTHOCTI 1HIII TOKYMEHTH), BU3HAYEHI OpraHom, 1o yrBopus Llentp, 30epiraerscs y LlenTpi.

Yci matepianu cripaBu 30epiraloThcs y cy0’€KTa HalaHHS aAMIHICTPATUBHOI MMOCIYTH.

MicbKuii TO10Ba B.I. KonicHiueHko



