TEXHOJIOTI'TYHA KAPTKA AJJIMIHICTPATUBHOI

MHOCJayYIru

O®OPMJIEHHS TA BUJAYA ITACIIOPTA TPOMAJISSHUHA YKPATHU JLJISI BUI3JTY

3A KOPJIOH 3 BESKOHTAKTHUM EJEKTPOHHUM HOCIEM

y 3B’I3KY 3 0OMIHOM V pa3si:

1) 3minm iHdopMmarii, BHECEHOI A0 MacmopTa Ui BUi3Ly 32 KOPJOH;

2) BUSIBJICHHS TIOMUJIKY B iH(OopMaIlii, BHECEHIH 0 TacmopTa Jjis BUi3Ay 3a KOPJIOH;

3) 3aKiH4YeHHs CTPOKY Jii macrmopra Jjsl BUi31y 3a KOPJIOH;

4) HEeMPUIATHOCTI TTACTIOpTa TS BUi3/1y 32 KOPOH JJIsl TIOIATBIIOTO BUKOPUCTAHHS.

No ETanu ompauioBaHHsi 3BEPHEHHSI MPO BinnoBignanbHa CTpykTypHI Ctpox
3/m | HANAHHSA AAMIHICTPATUBHOI MOCAYTH nmocajaoBa ocooa i nmiapo3aiiaum, BUKOHAHHSA
CTPYKTYPHHUIA BifmoBinaabHi 32 eTamiB (IHIB)
miapo3 i eTanu

1. Ilin wac mpuiiMaHHA JOKYMEHTIB BiJ [pamniBauK TepuropianbHUI ITix wac
3asBHUKA 3JIMCHIOETBCSA TMEpeBipKka MOBHOTH TepuropiambHOTO opra” puoMy
MOJTAHUX 3a5BHUKOM JIOKYMEHTIB, oprany IMC TepuropiansHUI JIOKYMEHTIB Y
BIIMOBIAHICTE  1X  OQOpMIIEHHS  BHMOTaM TEPUTOPIATLHOTO migposain JJMC JIeHb
3aKOHOJIABCTBA. nigposainy IMC IenTp HamaHHsI 3BEPHEHHS

VY pasi nomaHHs 3asBHUKOM iH(opmanii LEHTPY HaJaHH] aJMiHICTPATHBHUX
(xomy KBUTAHIIIT) po CIiaTy a/IMIHICTPATHBHUX HoCIayr
aJMiHICTpaTHBHOIO 300py 32  JIONOMOTOIO HOCITyT HepxaBHe
nporpaMHOro nponykry «check» mepeBipseTbes JIEPKABHOTO HiPUEMCTBO, 110
(daxkT crulaTH aaMiHICTpaTUBHOro 300py Ta HAIPUEMCTBA, 1110 HAJIeXKUTh 10
PO3IpPYKOBY€EThCS BIAMOBIHA KBUTAHLIs*. HaJISKHUTH JI0 chepH cdepu yrnpaBIiHHSI

V pa3i BusiBiieHHs (GakTy MmoAaHHs He BCix | ympasninas JIMC, abo JAMC, abo iioro
HEOOXITHUX MOKYMEHTIB (Y TOMY YHCIi, y pa3i | HOro BiJOKpeMIIEHUX BiJIOKPEMJIEHUX
HE T ITBEPHKSHHS 3a JIOTIOMOT 01O M APO3IiTiB M APO3IiTiB
mporpaMHOTO TpoaykTy «check» iHdopmarii
Mpo CIUIATy aaMiHiCTpaTHBHOTO 300py) abo
MOJaHHS JIOKYMEHTIB, O(QOPMIJICHHS SKHX HeE
BIJITIOBiZla€ BUMOTaM 3aKOHOJABCTBA, 3asBHUK
iHpOpMy€eTbCST TPO  BIAMOBY B NPHHHSTTI
JIOKYMEHTIB 13 TOBiJOMJICHHSM IIiZICTaB TaKoOl
BigMoBH. 3a OakaHHAM 3asgABHUKA BIIMOBA
HAJIA€THCS B TMCEMOBOMY BHIJISIII.

2 VY pa3i BiAMOBIAHOCTI MOJAHUX IOKYMCHTIB [paniBHUK TeputopianbHuit ITix yac
BUMOTaM 1poro [lopsaky TpamiBHHK i3 TepuropiansHOTO opra” pUHoOMy
BUKOPUCTAHHAM  €JIIEKTPOHHOTO  ITU(PPOBOTO oprany IMC TepuropiansHUI JIOKYMEHTIB Y
MiNUCy Ta i3 3acTocyBaHHSAM 3aco0iB Peectpy TEPUTOPIATLHOTO migposain JJMC JIeHb
(dhopmye 3asBy-aHKeTy (y TOMY YHCHI 3TiHCHIOE migposainy IMC IenTp HamaHHsI 3BEPHEHHS
OTpUMaHHS 010METPUYHUX JaHUX, TapaMEeTPiB). LEHTPY HalaHHS aTMiHICTpaTUBHUX

a/IMIHICTPATHBHUX HnocIayr
HOCITyT HepxaBHe
JIEPKABHOTO HiPUEMCTBO, 110
MIiAPUEMCTBA, 10 HAJICXKHTH JI0
HaJISKHUTH JI0 chepH cdepu yrnpaBIiHHSA
ynpasiiaas IMC, abo JAMC, abo iioro
HOTO BiOKpEMIICHHX BiJIOKpPEMJICHUX
i APO3IiTiB T APO3IiTiB

3 Ticns (dhopmyBaHHS 3asBU-aHKETH [IpamiBauK TepuropianbHUI ITix wac
MpamiBHUK APYKye ii Ta Hamae 3asBHUKY IS TepuropiansHOTO oprax npuiomy
MIEPEeBIPKH TPABUIBHOCTI BHECEHUX IO 3asBHU- oprany IMC TepuropianbHUI JIOKYMEHTIB Y
aHKeTH BimoMmocTeil. Peectparist 3asBU-aHKETH TEPUTOPIATLHOTO migposin JIMC JIEHb
3MIMCHIOETBCS 13 3aCTOCYyBaHHSAM  3aco0iB nigposainy IMC IenTp HamaHHI 3BEPHEHHS
Peecrpy mia yac ii popmyBaHHSL. LEHTPY HaJaHHA aJIMiHICTPATHBHUX

VY pa3i BUSBJIEHHS IIOMMJIOK B 3asBi-aHKETI a/IMIHICTPATHBHUX HnocIayr
OpaliBHUK ~ BHOCUTH JO Hel  BiANOBiAHI MOCIIyT HepxaBHe
BUIIPABJICHHSL. JICPKABHOTO HiITPUEMCTBO, 110




IIpaniBHuk  3Beprae Horo yBary Ha
HAIMCAHHs TPi3BUINA Ta IMEHI JATHHCHKUMH
JiTepaMu BIZITOBITHO bi (o) Tabmumi
TpaHciTeparii YKpaiHCBKOTO angasity

JATUHUIIEIO, 3aTBEPPKEHOI0 NocTaHoBo0 KMY
Big 27.01.2010 Ne 55.

SIK110 3asBHUK BHUSBHB Oa’KaHHS 3a3HAYUTU
CBO€ Tmpi3BumIe abo/Ta iM’Sd JIATUHCHKHMU
JiTepaMH BIJMOBITHO 1O WOTO HAMUCAHHA Y
paHilie BHWIAHWX HA HWOTO iM’S JOKyMEHTax,
MIPAMiBHUK PO3’SCHIOE, IO IIJII BHECCHHS 3MiH
HeOOXiTHO OJaTH MHUCHMOBY 3asBY (IOBUTEHOT
dbopmMu) Ta TOKYMEHT, IO IMiATBEPIKYE
3a3HavYeHHH (akT, a came:

- TIACTMIOPT TPOMAJIIHUHA Y KpaiHH, acropT
rpoMaisiHIHA YKpaiHu [T BUI3y 32 KOPJIOH;

- JOKYMCHT, M0 MiATBEPIKYIOTh (aKT
HapOJKEHHS, 3MiHM iMeHi (y ToMy 4ucii y pasi
yKJIaieHH abo po3ipBaHHs LUTI00Y), BUIAHOTO
KOMIICTCHTHAM OpPraHOM IHO3EMHOI JepiKaBU Ta
JIETaIi30BaHOTO B YCTAHOBICHOMY TIOPSIKY;

- paHimie BHAaHI TACTIOpTa HA IM A
IUTHHW/6aThKiB (200 OZHOTO 3 HUX)/OJHOTO 3
MOJPYXOKS, y TOMYy YHCII B Macmoprax it
BUI3Ay 3a KOpPIOH, BHAAHUX 1HO3EMHHMU
Jiep>kaBaMu, SKIO  TUTHHA/O0ATHKW/OOUH 3
HOJPYKKS € THO3EMIIMH.

SIKII0 TOKYMEHTH, SIKi MOXYTh IiITBEPIUTH
3a3HaucHUX (PAKT HAsBHI y 3asBHUKA IIiJ] 4ac
OpUAOMy, TpAIiBHUK TNPUIMae BiI HBOTO
IIUCbMOBY 3asBY, CKaHy€ ii Ta JOKYMEHT IO
3asiBH-aHKCTH 1 BHOCUTh KOPETYBaHHS Y
HalMCaHHs  Tpi3BUImIa Ta/abo  iMeHi 10
BIIITOBITHUX II0JIIB 3aIBH-aHKETH.

Slkmo  mig  9ac  TmpuWiioMy  BiJICYTHI
MiATBEPKYIOUl TOKYMEHTH Ta 3asABHUK 3TOJICH
BIIMOBUTHCS Bil OQOPMIICHHS, TpaIliBHUK
0opOpMITIOE  BiIMOBY Bil OGOpPMIICHHS 3asBU-
AHKCTH.

i IIPUEMCTBA, 10
HAJICKUTH 10 chepu
ympasiiaag IMC, a6o
HOT0 BiJOKPEMIICHUX
HipOo3/iiB

HAJIEXKUTH 10
cthepu yrpaBIIiHHS
JAMC, abo iioro
BiJIOKPEMIICHIX
HiAPO3aLTiB

[licns  mepeBipkM  3asBHUK  BJIACHUM 3asBHUK ab0 Horo 3asBHUK a00 Horo Micns
HiCcoM HiATBEPIKYE NPaBUJIBHICT 3aKOHHUH 3aKOHHUH npuiiomy
BHECEHHX [0 3asBU-aHKETH BIJOMOCTEH Ipo HPE/ICTaBHUK HPEACTaBHUK JIOKYMEHTIB Yy
ocoOy. fkmo 3asBHUK 4epe3 (i3nuHi Bagu He [MpaniBauk Tepuropianbuuii JICHb
MOX€  IIATBEPAWTH  BIACHUM  MiJIIHCOM TepuropiansHOTro opras 3BEpPHEHHS
MPaBWIBHICTh TaKWX BiIOMOCTEH, TNpaIliBHUK oprany IMC TepuropiansHUI
poOUTH BIAMITKY TPO HEMOMKIJIHMBICTH TaKOTO TEPUTOPIATLHOTO migposain JJMC
MiATBEP/OKCHAS Ta 3acBiAUye TPaBHILHICTH migposainy IMC IenTp HamaHHI
BHECEHUX JI0 3asABH-aHKETH BiIOMOCTEH TIpO LEHTPY HalaHHS aTMiHICTpaTUBHUX
0CcOo0y BJIACHHM ITiJIITUCOM. aZMiHICTpAaTUBHUX MOCITyT

MOCIYT JlepxaBHe
JIEP>)KaBHOTO HiPUEMCTBO, 110
HiANPUEMCTBA, 10 HAaJIEKHUTD J10
HAJIeKHUTH J10 chepH cdepu yrnpaBIiHHSA
ynpasmiaas JJMC, a6o JAMC, abo ioro
HOro BiTOKpEMIIEHUX BIZIOKPEMIJICHHX
IIIpO3iJIiB IiJIpO3AiiB

[Ticns mepeBipky 3asBHUKOM HPaBHIBHOCTI [MpaniBauk Tepuropianbuuii [ix yac
BHECEHUX JI0 3asBHU-aHKETH BiIOMOCTEH TIpO TepuropiansHOTO oprax npuiomy
oco0y  3asBa-aHKeTa  IEPEBIPAETHCSI  Ta oprany IMC TepuropiansHUI JIOKYMEHTIB Y
mignucyeThes (i3 3a3HAYCHHSM JaTH, MPi3BUIIA TEPUTOPIATLHOTO migposain JJMC JIeHb
Ta IHIMIaJIiB) TpAaIiBHAKOM, SKUH TPUIAHIB migposainy JIMC IenTp HamaHHI 3BEPHEHHS
JOKyMEHTHU Ta chopMyBaB 3asiBy-aHKETY. LEHTPY HaJlaHHS aJIMIHICTPATHBHUX

a/IMIHICTPATHBHUX HnocIayr
HOCITyT HepxaBHe

JACPIKABHOT'O

HiITPUEMCTBO, 110




i IIPUEMCTBA, 10
HAJICKUTH 10 chepu
ympasiiaag IMC, a6o

HAJICKHUTBD JI0
cthepu yrpaBIIiHHS
JAMC, abo iioro

HOTO BiIOKpEMIIEHUX BIZIOKPEMIICHHX
iIpO3iIiB iIpO3iIiB

[IpaniBHMK CcKaHye 13 3aCTOCYBaHHSIM [MpaniBauk Tepuropianbuuii ix yac
3aco0iB Peectpy 10 3asBH-aHKETH OKYMEHTH, TepuropiansHOTro opras npuiiomy
AKi ~ NOJNAIOThCS  3asBHUKOM.  Opwurinanm oprany JIMC Tepuropianbuuii JOKYMEHTIB y
JOKyMEHTIB IOBEPTAIOTHCS 3asIBHUKY IICISA TEPUTOPIaJILHOTO nigposain JIMC JICHb
odopmIleHHS 3asBU-aHKETH. nigpo3ainy JMC Lentp HaganHs 3BEPHEHHS

VY pa3i momaHHS 3agBHUKOM iHpOpMAaIii LEHTPY HalaHHS aTMiHICTpaTUBHUX
mpo  CIUIaTy  aIMIHICTpaTHBHOTO  300py aZIMiHICTpATUBHUX MOCITyT
PEKBI3UTH TUTaTeXy (KOJ KBHUTAHIIIi) BHOCATHCS TTOCITyT JepxaBHe
JI0 3asBU-aHKETH Ta y Pa3i HASBHOCTI TEXHIYHOI JIep’KaBHOTO T AIPUEMCTBO, IO

MOJXKITUBOCTI KBUTAHINS PO3IPYKOBYETHCS 3a
JIOTIOMOTOI0 TIPOTPAMHOTO TMPOIYKTY «checky,
CKaHYEThCS JI0 3asSBU-aHKCTH.

T IIPUEMCTBA, 0
HAJICKUTH 10 cepu
ynpasiiaas IMC, a6o
HOTo BiIOKpEMIIEHUX
iJIpO3AiiB

HAJIEXKUTE 10
chepu yrpaBIIiHHS
JMC, abo itoro
BiJJOKPEMIICHIX
TiAPO3ILTIB

Posrasin 3agBu-aHKeTH — BiAIIOBIAAJILHUM

MPAaIiBHUKOM

[pauiBHUK
TepuropiansHOTro
oprany JIMC
TepuropianbHOTO
migposainy IMC

TepuropianbHuii
opran IMC
TepuropianbHuii
migposain JJMC

IIporsrom 15
pobouux AHiB
3 THS
o OpMIICHHS
3asBU-aHKETH.
VY pasi
TEPMiHOBOTO
0 OpPMIICHHS:
7 pobounx nHIB
— IpoTAroM 3
poOoYuX JIHIB 3
JUHST
odopmIICHHS
3asiBH-aHKCTH,
y CTpOK 10 3
pobounx IHIB —
poTATOM 3
poOoYHX JIHIB.

3mificHeHHS ineHTrdikarii ocobu,
nepeBipku iHpopMaIlii MoJaHol 3assBHUKOM, Y
TOMY  YHCII HAJXO/DKEHHS  KOINTIB 32
aJIMIHICTPATHBHY MOCIYTY, IO HAJAETHCS, Ha
paxyHKH, BIAKPUTI TEPUTOPiaIbHUMHU OpraHaMy
JMC B teputopiansaux opranax JJKCY

[pamiBHuK
TepuropiamsHOTO
oprany IMC
TepuropianbHOTro
nigpozainy JMC

TepuropiansHUit
opran JIMC
TepuropiansHuit
nigpo3ain JIMC

IIpotsrom 15
pobouux nHIB
3 HA
odopmIICHHS
3asiBH-aHKCTH.
VY pasi
TEpMIHOBOTO
odopmienns:
7 pobouKx IHIB
— TIPOTSATOM 3
pobounx IHIB 3
JHST
o OopMIICHHS
3asBU-aHKETH,
y CTpOK 10 3
poOouux JHIB —
MPOTATOM 2
poOOYHX JIHIB.

Pimenns mnpo odopmiieHHs —macnopra
NpUMaeTbCsl 3a pe3yibraTaMu ineHTHQiKarii
ocobOu, mepeBipku  iH(opmanii  mogaHoi
3asBHUKOM, Ta (aKTy HaJISKHOCTI 0COO0HM 10
TpOMasiHCTBa Y KpaiHH.

[pauiBHUK
TepuropiansHOTro
oprany JIMC
TepuropiansHOTro
migposainy IMC

TepuropianbHuii
opran IMC
TepuropianbHuii
nigpozain JIMC

He miznime
HIX Ha 15
poOouwmii 1eHb
3 JHS
o OopMIICHHS
3asBU-aHKETH.
VY pasi
TEPMiHOBOTO
0 OPMIICHHS:
7 poboUHX IHIB




—He mi3Hime 3
pobouux IHIB,
y CTpOK 10 3
pobouux JHIB —
3 IHA
odopmIICHHS
3a59BU-aHKETH,
ajie He Mi3Hille
2 poboumx JIHIB

10 Odopmienss (mepconanizanist) macrnopra | Al «Ilonmirpadiunmit | AI1 He mniznime 3
rpoMajsHUHA YKpaiHu U BUI3MY 3a KOpIOH Ta | koMOiHat  «YkpaiHa» | «[lomirpadiuamit pobounx ImHIB
JIOCTaBKa hi(o) TEPUTOPIAUTLHOTO | TIO BHTOTOBJICHHIO | KOMOiHAT
opraHy/TeputopiagbHOTO miapo3aury JIMC [IHHUX TarepiBy «Yxpaina» 1o

BUTOTOBJICHHIO
IIIHHUX TMaIepiBy

11 V pasi npuitHATTS 3asBH-aHKETH y IEHTPI ITpaniBauk TepuropiansHUit He miznime 20
HaJaHHS aTMiHICTpaTUBHUX TepuropiamsHOTO opran JIMC pobounx IHIB 3
HOCITYT/IepKaBHOMY I ATTPUEMCTBI, o oprany JIMC TepuropianbHuii J(HS
Hanexxuts 10 chepu ynpapminas JAMC, abo TEPUTOPIAJILHOTO nigposain JIMC odopmteHHs
HOro BiIOKpEMJICHUX ITiAPO3/UIIB, MaTepiajbHO nigpo3ainy JMC 3asBU-aHKETH
BiAnoBinaibHa ocoba TEPUTOPIATLHOTO HenTp HagaHHs VY pasi
oprany/repuropiansHoro miaposainy AMC Ha LUEHTPY HaJaHH] aJIMiHICTPATHBHUX TEpMIHOBOTO
MiJCTaBl akTa NpUHAMaHHA-TIEpenadi Iepenae aZIMiHICTpATUBHUX MOCITyT OTpUMaHHS:
MaTepiabHO BiAMTOBIJQTBbHIH oco0i TTOCITyT 7 pobouux nHIB
YIOBHOBaXEHOTO Cy0’€KTa TepCcOHAi30BaHi JepxaBHe — He mi3Hime 7
0JIaHKH TTacTopTa. JIep’KaBHOTO MiAIPUEMCTBO, IO | poOOYMX JHIB;

T IPUEMCTBA, 110 HaJIEXNUTD J10 y CTpOK 10 3
HAJICKUTH 10 cepu chepu ynpaBiiHHA | poOOYMX JAHIB —
ynpasiiaas IMC, abo JAMC, abo iioro He mi3Hime 3
HOro BiIOKpEMIIEHUX BIZIOKPEMJICHHX pobounx aHIB.
iJIpO3iiB iJIpO3iiB

12 Bupaua nacmopra rpoMaisHMHA YKpaiHu [MpaniBauk Tepuropianbuuii Ha 8 po6ouwnii

JUISL BUI3ly 32 KOPJOH TepuropiansHOTro opras JICHB 3 JTHS
oprany JIMC Tepuropianbuuii odopmteHHs
VY pasi npuiHATTS pilIeHHS PO BiAMOBY B TEPUTOPIAJILHOTO nigposain JIMC 3a8BU-aHKETH,
obpopMJICHHI YW  BHJA4i  acmopra  3a migposainy IMC IenTp HamaHHsI ajie He Ti3HilIe
pe3ynbTaTaMu  pO3TIISAy  3asBU-aHKETH  Ta LEHTPY HalaHHS aTMiHICTpaTUBHUX 20 pobounx
MOJaHWX JIOKYMEHTIB HAJa€ThCA IMHUChMOBA aZIMiHICTpAaTUBHUX MOCITyT JIHIB 3 JTHS
BiJIMTOBi b 3 OOTPYHTYBaHHSAM MPUYUH BiJMOBH. TTOCITyT JepxaBHe o OpMIICHHS
JIEPKABHOTO MiATIPHEMCTBO, [0 | 3asBU-aHKETH
HAIPUEMCTBA, 1110 HAaJIEKHUTB J10 VY pasi
HaJISKHUTH JI0 chepH cdepu yrnpaBIiHHSA TEpMIiHOBOTO
ynpasninasa JJMC, abo JMC, abo itoro o OpMIICHHS:
HOro BiIOKpEMIIEHUX BIZIOKPEMJICHHX 7 pobounx
HiAPO3ILTiB HiAPO3aiTiB JHIB— HE
Ii3HIIIe HiX
uepes 7
pobounx NHIB;
y CTpOK 10 3
pobounx IHIB —
HE Mi3Hile HiK
gepe3 3
poOoYuX JIHIB.
13 OckapxeHHs Pimenns npo BixMOBY B oOpMIIEHHI YW BHAAYl macmopra

MOXe OyTH OCKap»eHO 0co00I0 B aJMIHICTPATHBHOMY HOPSIIKY

abo 1o cyny.

Tepuropiansauit opran JIMC Mae mpaBo mNeperisiHyTH
pilIeHHs, NpUiHATEe TepuTopiansHUM migposxaiuiom JIMC, i 3a
HAsSBHOCTI IiJACTaB 3000B’S3aTH HWOTO CKacyBaTH IMOTIEPEIHE
pillieHHs TIpo BiAMOBY B odopMIIeHHI 4M BHIadi macmopTa i

NPUAHATA HOBE pIIICHHS Ha TIijcTaBi

JIOKYMEHTIB.

paHimie MOJaHuX

THdopmarnis mpo pe3yapTaTH PO3TISAY CKapTH JOBOIUTHCS
JI0 BiJIOMa 3asiBHUKA B YCTAHOBJICHHUY 3aKOHOaBCTBOM CTPOK.




* Y pasi nogaHHst 0co0010 a00 ii 3aKOHHMM MNPEeICTABHUKOM HiJ 4Yac NPUHOMY AOKYMeEHTIB iHpopmamii
(PeKBi3UTIB IIaTe:xKy) MpPO CILIATY aaMiHicTpaTHBHOro 300py B Oyab-skiii d¢opmi, 3a sikor Moxke OyTH
nepeBipeHo ¢akT omiIaTH i3 BUKOPUCTAHHAM NPOrpaMHOro mMpoaykTy «check», KBHUTaHIlis pPo3APYKOBYEThCSH
BiIMOBITHUM TNpPaniBHUKOM TepHUTOPiaIbHOr0 oOpraHy/TepuropiajbHoro miaposaiay JIMC/ynoBHOBaKeHOT0
cy0’€eKTa 3a 10MOMOro0I0 MPOrpaMHoro mpoaykry «check» y pa3i TexHiuHoOi MOKJIMBOCTI.




