TEXHOJIOT'TYHA KAPTKA AJJMIHICTPATUBHOI

MHOCJaYI'u

O®OPMJIEHHS TA BUJAYA ITACIIOPTA TPOMAJISSHUHA YKPATHU JLJISI BUI3JTY

3A KOPJIOH 3 BESKOHTAKTHUM EJEKTPOHHUM HOCIEM

SAMICTD BTPAYEHOI'O ABO BUKPAJAEHOT'O

HAIIMCAaHHs TPi3BUINA Ta IMEHI JIATHHCHKUMH

HAJIKUTH JI0 chepu

chepu yrpaBIIiHHS

Ne ETanu ompaunioBaHHs 3BEepPHEHHSI MPoO BinnoBinanbHa CTpykTypHi Ctpox
3/M | HAAHHS AAMIHICTPATUBHOI MOCTAYTH nocajaoBa ocoda i niapo3aiiaum, BUKOHAHHSI
CTPYKTYPHHUI BimoBinaabHi 32 eramiB (IHIB)
miapo3 i eTanu

1. Ilin wac mpuiiMaHHA JOKYMEHTIB BiJ [IpamiBauK TepuropianbHUI ITix wac
3asBHUKA 3JIMCHIOETHCS NEpeBipKka IOBHOTH TepuropiansHoTro opraH npuiomy
MOJaHUX 3asiBHUKOM JIOKYMEHTIB, oprany JIMC Tepuropianbuuii JIOKyMEHTIB Yy
BIAMOBIAHICTE  1X  OQOpPMIIEHHS  BUMOTam TEPUTOPIaJILHOTO nigposain JIMC JI€Hb
3aKOHOJABCTBA. nigpo3ainy JMC Llentp HagaHHs 3BEPHEHHS

VY pasi nomaHHs 3asBHUKOM iH(opmanii LEHTPY HaJaHH] aJIMiHICTPATHBHUX
(xomy KBHTAHIIIT) po CIiaTy a/IMIHICTPATHBHUX HnocIayr
aZMiHICTpaTUBHOTO 300py 3a  JOIIOMOTOO TTOCITyT JepxaBHe
MPOrPaMHOTO MPOIYKTY «check» mepeBipseThes JIep’KaBHOTO HiATIPHEMCTBO, IO
(akT crutlaTd anMiHICTpaTHBHOTO 300py Ta T IPUEMCTBA, 0 HaJICKUTH 10
PO3APYKOBYETHCS BiNOBITHA KBUTAHIIIST™. HAJICKUTH 10 cepu cthepu yrpaBIIiHHS

V pa3i BusiBiieHHs (akTy MmoAaHHs He Bcix | ympasninas JIMC, abo JAMC, abo ioro
HEOOX1THUX TOKYMEHTIB (y TOMY 4HCHi, Y pa3i | HOro BiZOKpeMIICHUX BIZIOKPEMJICHHX
HE MiATBEPKCHHS 3a JIOTIOMOT' 010 HiAPO3aLTIiB HiAPO3aLTIB
nporpamHoro npoaykry «check» inpopmanii
npo cIulaTy ajaMiHicTpaTHBHOTO 300py) abo
NOAAHHS JIOKYMEHTIB, O(OpPMIJICHHS SIKUX HeE
BIANOBiJJa€ BMMOI'aM 3aKOHO/ABCTBA, 3asBHHUK
iHQOpPMYETBCS TIPO  BIIMOBY B TPUHHATTI
JIOKYMEHTIB 13 TIOBIJJOMJICHHSIM ITiJICTAB TaKOi
BiIMOBH. 3a Oa)kaHHSAM 3asBHHKA BigMOBa
HaJa€ThCs B MICHMOBOMY BHUTJISLAIL.

2 V pasi BiAMOBITHOCTI MOJAHUX JOKYMEHTIB [IpamiBauK TepuropiansHUI ITix wac
BUMOTaM T1poro [lopsaky TpamiBHHK i3 TepuropiansHOTO opra” puiioMy
BUKOPDHCTaHHSIM  €JIEKTPOHHOIO  IH(POBOTrO oprany JIMC Tepuropianbuuii JIOKyMEHTIB Y
Hianucy Ta i3 3acTocyBaHHsIM 3acobiB Peectpy TEPUTOPIAJILHOTO nigpozain JIMC JI€Hb
(dopmye 3asBy-aHKeTy (Y TOMY 4YHMCI 3/iHCHIOE nigpo3ainy JMC Llentp HagaHHs 3BEpHEHHS
OTpHUMaHHs OIOMETPUYHHUX JaHUX, TAPaAMETPIB). LEHTPY HaJaHHS aJIMiHICTPATHBHUX

a/IMIHICTPATHBHUX HnocIayr
HOCITyT HepxaBHe
JIEpKaBHOTO HiAPHUEMCTBO, 10
MAIIPUEMCTBA, 1[0 HAJIEKUTD J10
HAJICKUTH 10 cepu cthepu yrpaBIIiHHS
ympasiiaag IMC, a6o JAMC, abo itoro
HOTO BiOKpEMIICHHX BiJIOKPEMJICHUX
iJIpO3AiiB iJIpO3AiiB

3 Micns (dbopmyBaHHS 3asiBU-aHKETH [MpaniBauk Tepuropianbuuii [ix yac
NpaliBHUK JApyKye i1 Ta Hajgae 3asBHUKY IS TepuropiansHOTro opras npuiomy
HepeBIPKU MPAaBWIILHOCTI BHECEHHX [0 3asBH- oprany JIMC Tepuropianbuuii JIOKyMEHTIB Y
aHKeTH BigoMmocTel. Peectparis 3asBH-aHKETH TEPUTOPIAJILHOTO nigposain JIMC JI€Hb
3IIMCHIOETBCST 13 3aCTOCYBaHHSM  3aco0iB nigpo3ainy JMC Llentp HagaHHs 3BEpHEHHS
Peecrpy mix yac ii popmyBaHHSL. LEHTPY HaJaHH] aJIMiHICTPATHBHUX

V pasi BUABJICHHS TIOMUJIOK B 3asBi-aHKETi aZMiHICTpAaTUBHUX MOCITyT
MpamiBHUK ~ BHOCHUTH 10 Hel  BiAMOBigHI TTOCITyT JepxaBHe
BHUIIPABIICHHS. JIEpKaBHOTO HiAPHUEMCTBO, 110

IIpamiBEnk  3BepTae Horo yBary Ha MiAIPUEMCTBA, 1[0 HAJIEKUTD J10




2

JiTepaMu BIZIOBITHO bi (o) Tabmumi
TpaHcIiTepamii YKPaiHCBKOTO andasity
JIATUHULICIO, 3aTBEPKEHOI0 1ocTtaHoBol0 KMY
Bing 27.01.2010 Ne 55.

SIKmmio 3asBHUK BHABHB Oa’kaHHS 3a3HAYHTH
CBO€ Tmpi3BumIe abo/Ta iM’S JIATUHCHKHMU
JiTepaMH BIJMOBITHO 1O WOTO HAMUCAHHA Y
paHille BUIAHUX HA WOT0 IM’S JOKYyMEHTaXx,
NPAIiBHUK PO3’SICHIOE, MO JJIsi BHECCHHS 3MiH
HEOoOX1THO MOAaTH MUCHMOBY 3asBY (IOBIJIBHOT
¢dbopMH) Ta JOKyMEHT, 110 MiATBEPAXKYE
3a3HavYeHH (akT, a came:

- TIACTIOPT TPOMAJIIHUHA Y KpaiHH, acropT
rpoMajsiHMHa YKpaiHu AJIs BUi3y 3a KOPJIOH;

- JIOKyMEHT, IO MiATBEPIKYIOTh (aKT
HApOJDKEHHS, 3MiHM iMeHi (y TOMy 4HCTi y pasi
YKITaJeHHd a00 po3ipBaHHS HUTIO0Y), BUAAHOTO
KOMIICTCHTHAM OpPTaHOM iHO3EMHOI Jiep)KaBU Ta
JICTAJII30BAHOTO B YCTAHOBJIICHOMY MOPSIIKY;

- paHille BHUIaHI Macmopra Ha iM’s
JUTHHU/0AThKIB (200 OIHOTO 3 HUX)/OJHOTO 3
HOJPYXOKS, y TOMY YHCII B MAcIoprax is
BUI3Ay 3a KOpPIOH, BHIAHUX 1HO3EMHHMU
Jiep>kaBaMy, SKIO  TUTHHA/O0ATHKW/OOUH 3
TOJPYXKS € THO3EMITIMH.

SIKI10 TOKYMEHTH, SIKi MOXKYTh iATBEPAUTH
3a3HaueHUX (paKkT HAsfgBHI y 3asfBHUKA ITiJ Hac
MpuiioMy, TIpaIliBHUK TPUHAMAaE Bix HBOTO
IIUCbMOBY 3asBY, CKaHy€ ii Ta JOKYMEHT N0
3asiBH-aHKCTH 1 BHOCUTh KOPEIYBaHHS Y
HalucaHHs  Tpi3Buma Ta/adbo  imeHi jo
BIAIIOBIIHUX MOJIIB 3as1BU-aHKETH.

Skmo mix yac TpuiloMy  BIACYTHI
MiATBEPIKYIOY] JTOKYMEHTH Ta 3asBHHK 3TOJICH
BIIMOBUTHCS Bil OQOPMIICHHS, TpaIliBHUK
opOopMITIOE  BiIMOBY Bil OGOpPMIICHHS 3asBU-
AHKETH.

ympasiiaag IMC, a6o
HOTO BiIOKpEMIICHHX

M APO3IiTiB

JAMC, abo iioro
BiJIOKPEMJICHUX
M APO3IiTiB

Ilicns  mepeBipkM  3asABHUK  BJIACHUM 3asBHUK ab0 foro 3asBHUK a00 Horo | Ilicis mpuiiomy
T TTCOM M TBEPIIKYE MPaBWILHICTh 3aKOHHHH 3aKOHHHN JIOKyMEHTIB y
BHECEHHX [0 3asiBU-aHKETH BIJOMOCTEH IIpo HPEACTaBHUK MPEACTABHUK JICHb
ocoOy. Skmo 3asBHUK 4epe3 (i3nuHi Bagu He [MpaniBauk Tepuropianbuuii 3BEpHEHHS
MOX€  IATBEPAWTH  BIACHUM  MiJIIHCOM TepuropiansHOro opras
NPaBWIbHICTh TaKMX BiIOMOCTEH, IpaiBHUK oprany JIMC Tepuropianbuuii
pOOHTH BIAMITKY NpPO HEMOXXIJIMBICTH TaKOTO TEPUTOPIaJILHOTO nigposain JIMC
MiATBEPIKCHHSA Ta 3acBiq4y€ MPaBWIbHICTH niapozainy IMC HenTp HagaHHs
BHECEHHX [0 3asBU-aHKETH BIJOMOCTEH Ipo LEHTPY Ha/laHHs aJIMiHICTPATHBHUX
0CcOo0y BJIACHHM ITiJIITUCOM. aZMiHICTpAaTUBHUX MOCITyT
MOCIYT JlepxaBHe
JEeP>KaBHOTO HiAIPHUEMCTBO, 110
HiAMPUEMCTBA, IO HAJIEKUTH J10
HaJIKUTH 10 ChepH cthepu ynpaBIIiHHS
ynpasininas JIMC, a6o JAMC, abo ioro
HOro BiTOKPEMIIEHUX BIZIOKPEMIICHHX
IIIpO3iJIiB HiJIpO3AiiB
[Ticns mepeBipky 3asBHUKOM HPaBHIBHOCTI [MpaniBauk Tepuropianbuuii [ix yac
BHECEHHX [0 3asBU-aHKETH BIJOMOCTEH Ipo TepuropiansHOTro opras npuiomy
oco0y  3asBa-aHKeTa  MeEpEBIpAETbCI  Ta oprany JIMC Tepuropianbuuii JIOKyMEHTIB Y
minnucyerTbes (i3 3a3HaYCHHSIM JIaTH, MPi3BHILA TEPUTOPIAJILHOTO nigposain JIMC JI€Hb
Ta IHIMIaJIiB) TNpAaIiBHAKOM, SKUH TPUIAHIB migposainy IMC IenTp HamaHHI 3BEPHEHHS
JOKyMEHTH Ta c(hopMyBaB 3asBy-aHKETY. LEHTPY HaJaHHA aZMIHICTPATHBHUX
aZMiHICTpAaTUBHUX MOCITyT
MOCIYT HepxaBHe




JIepIKaBHOTO
T IPUEMCTBA, 0
HAJICKUTH 10 chepu
ympasiiaasg IMC, a6o

i APUEMCTBO, 10

HAJIC)KUTH 0

chepu yrpaBIIiHHS

JAMC, abo iioro

HOTO BiOKpEMIICHHX BiJIOKPEMJIICHUX
iIpO3iIiB iJIpO3iIiB

[IpaniBHMK CcKaHye i3 3aCTOCYBaHHSIM [MpaniBauk Tepuropianbuuii ix yac
3aco0iB Peectpy 10 3asBH-aHKETH IOKYMEHTH, TepuropiansHOTro opraH npuiomy
AKi ~ NOJNAIOThCS  3asBHUKOM.  Opwurinanm oprany JIMC Tepuropianbuuii JIOKyMEHTIB Y
JOKyMEHTIB IIOBEPTAIOTHCS 3asIBHUKY IICIS TEPUTOPIAJILHOTO nigposain JIMC JI€Hb
odopmIleHHS 3asBU-aHKETH. nigpozainy JMC Llentp HaganHs 3BEPHEHHS

VY pasi nomaHHs 3asBHUKOM iH(opmanii LEHTPY HaJaHH] aJIMiHICTPATHBHUX
mpo  CIUlaTy  aIMIHICTpaTHBHOTO  300py aZIMiHICTpATUBHUX MOCITyT
PEKBI3UTH TUTaTeXy (KOJ KBHUTAHIIIi) BHOCSATHCS TTOCITyT JepxaBHe
JI0 3asBU-aHKETH Ta y pa3i HASIBHOCTI TEXHIYHOL JIep’KaBHOTO T ATPUEMCTBO, 10

MOJKJIMBOCTI KBHTAHIS PO3IPYKOBYETHCS 32
JIOTIOMOTOI0 TIPOTPAMHOTO TMPOIYKTY «checky,
CKaHYEThCS JI0 3asSBU-aHKCTH.

T IIPUEMCTBA, 0
HAJICKUTH 10 cepu
ynpasiiaas IMC, abo
HOro BiIOKpEMIIEHUX
iIpO3iiB

HAJIC)KUTH 0

chepu yrpaBIIiHHS

JMC, abo itoro
BiJTJOKPEMIICHUX
HiAPO3ILTIB

Posrosn 3agBu-aHkeTH — BiAIIOBIAQJILHUM

MPAaIiBHUKOM

[paniBHUK
TepuropianbHOTro
oprany JIMC
TepuropiansHOTro
migposainy IMC

TepuropianbHuii
opran JIMC
TepuropianbHuii
nigpozain JIMC

IIporsrom 15
pobouux JHIB
3 THS
opopMIICHHS
3asBU-aHKETH.
V pasi
TEPMiHOBOTO
0(hOpMIICHHS:
7 pobouux nHIB
— IIPOTSATOM 3
poOouux IHIB 3
JUHST
opopMIICHHS
3asBU-aHKETH,
y CTpOK 10 3
pobouux JHIB —
poTATOM 3
poOOYHX JIHIB.

3mificHeHHS ineHTHdiKaii ocobu,
nepeBipku iHpopMaIlii MogaHol 3assBHUKOM, Y
TOMY  YHCII HAJXO/DKEHHS  KOINTIB 32
aJIMiHICTpaTUBHY TOCIYTY, IO HAJa€ThCS, Ha
paxyHKH, BIAKPUTI TEPUTOPiabHUMU OpraHaMu
JMC B teputopiansHux opranax JJKCY

[pamiBHuK
TepuropiambHOTO
oprany IMC
TepuropiamsHOTO
nigpo3ainy JMC

TepuropiansHuit
opran JIMC
TepuropiansHuit
migposain JJMC

IIpoTsirom 15
pobounx ImHIB
3 JHA
0(hOpMIICHHS
3asIBU-aHKCTH.
VY pasi
TEpMIHOBOTO
odopMIIeHHS:
7 pobouKx IHIB
— poTArom 3
pobounx JIHIB 3
JHST
0(hOpMIICHHS
3asBU-aHKETH,
y CTpOK 10 3
pobounx aHIB —
MPOTATOM 2
po0oYuX JHIB.

Pimenns mnpo odopmiieHHs macnopra
NpUMaeTbCsl 3a pe3yibraTaMu ineHTHQiKarii
ocobOu, mepeBipku  iHdopmamii  nmogaHol
3asBHUKOM, Ta (paKTy HaJISKHOCTI 0COO0M 10
TpOMasiHCTBa Y KpaiHH.

[paniBHUK
TepuropiansHOTro
oprany JIMC
TepuropiansHOTro
migposainy IMC

TepuropianbHuii
opran IMC
TepuropianbHuii
nigpozain JIMC

He mi3ninne Hix
Ha 15 pobounit
JICHb 3 JTHS
opopMIICHHS
3asBU-aHKETH.
VY pasi




TEPMiHOBOTO
0(hOpMIICHHS:
7 pobounx nHIB
—He mi3Hime 3
pobouux IHIB,
y CTpOK 10 3
pobouux JHIB —
3 THS
opopMIICHHS
3asiBH-aHKCTH,
aJjie He Mi3HiIe
2 poboYMX JHIB

10 Odopmnenns (mepconamizamis) macroprta | AT «[lomirpadiunanit | AIT He miznime 3
rpoMajisHUHA YKpaiHu U BUI3MY 3a KOpIOH Ta | koMOiHat  «YkpaiHa» | «Ilomirpadiuamit pobounx ImHIB
JIOCTaBKa hi(o) TEPUTOPIAUTLHOTO | TIO BHTOTOBJICHHIO | KOMOiHAT
opraHy/TeputopiagbHOTo miapo3aury JIMC [IHHUX TarepiBy «Yxpaina» 1o

BUTOTOBJICHHIO
I[IHHKX ManepiB»

11 VY pa3i NpUHHATTS 3asBH-aHKETH Y LEHTPI [paniBauk Tepuropiansuuit | He misnime 20
HaJlaHHS aJMiHICTPATHBHUX TepuropianbpHoro opran IMC pobounx IHIB 3
HOCITYT/IepKaBHOMY I AITPUEMCTBI, o oprany JIMC TepuropianbHuit | aHA
Hajexxuts 10 chepu ynpasninns JAMC, abo TEPUTOPIaJILHOTO nigposain JIMC odopmIIeHHS
HOro BiIOKpEMJICHUX ITiAPO3/UIIB, MaTepiajbHO nigpo3ainy JMC 3asBU-aHKETH
BiAgnoBinaibHa ocoba TEPUTOPIATLHOTO HenTp HagaHHs VY pasi
oprany/tepuropianbHoro migposniny JAMC Ha [EHTPY HaJlaHHS aTMiHICTpaTUBHUX TEPMiHOBOTO
MiJCTaBl akTa NpUHAMaHHA-TIEpenadi Iepenae aZIMiHICTpAaTUBHUX MOCITyT 0(hOpMIICHHS:
MaTepiabHO BiAMTOBIJQTBbHIH oco0i TTOCITyT 7 pobounx nHIB
YIOBHOBaXEHOTO Cy0’€KTa TepCcOoHai30BaHi JepxaBHe — He mi3HimTe 7
0JIaHKH TTacTopTa. JIep’KaBHOTO MiAIPUEMCTBO, IO | poOOYHX JIHIB;

T IPUEMCTBA, 10 HaJIEXNUTD J10 y CTpOK 10 3
HaJISKHUTH J10 chepH cdepu yrnpasiIiHHSA | poOOYMX IHIB —
ynpasiiaas IMC, abo JAMC, abo iioro He mi3Hime 3
HOTo BiIOKpEMIIEHUX BIZIOKpEMIICHUX pobouMx AHIB.
iJIpO3AiiB IiJIpO3AiiB

12 Bupaua nacmopra rpoMaisHMHA YKpaiHu [MpaniBauk Tepuropianbuuii Ha 8 po6ounii

JUISL BUI3ly 32 KOPJOH TepuropiansHOTro opras JICHb 3 JTHS
oprany JIMC Tepuropianbuuii odopmIIeHHS
V pasi npudHATTS pilIEHHS MPO BiAMOBY B TEPUTOPIATLHOTO migposain JJMC 3a51BU-aHKETH,
opopMJICHHI YW  BHJA4i  [acmopra  3a migposainy JIMC IenTp HamaHHI ajie He Ti3Hime
pe3ynbTaTaMu  pO3TISAy — 3asBU-aHKETH  Ta [EHTPY HalaHHS aTMiHICTpaTUBHUX 20 pobounx
MOJaHWX JIOKYMEHTIB HAJa€ThCA IHChMOBA aZMiHICTpAaTUBHUX MOCITyT JIHIB 3 JTHS
BiJIMOBiIb 3 OOTPYHTYBaHHSM MPUYUH BiJMOBH. TOCITyT JepxaBHe 0o(hOpMIICHHS
JIep>KaBHOTO HIiNPUEMCTBO, IO | 3asBH-aHKETH
HAIPUEMCTBA, 1110 HAaJIEKHUTBH JI0 VY pasi
HaJISKHUTH JI0 chepH cdepu yrnpaBIiHHSA TEpMIHOBOTO
ynpasninasa JJMC, abo JMC, abo itoro 0(pOpPMIICHHS:
HOro BiIOKpEMIIEHUX BIZIOKPEMJICHHX 7 pobounx
HiAPO3aiTiB HiAPO3ILTiB IHIB— HE
Mi3HIIIe HiX
uepes 7
pobounx JIHIB;
y CTpOK 10 3
pobounx aHIB —
HE Mi3HiIe HiX
yepes 3
pobouux aHIB.
13 OckapxeHHs Pimenns npo BizMoOBY B 0(OpMIICHHI 4M BUJaui IMacnopra

MOXe OyTH OCKap»EeHO 0CO00I0 B aJMIHICTPaTHBHOMY IOPSIIKY

abo 1o cyny.

Tepuropiansauit opran JIMC Mae mpaBo TeEperJSIHYTH
pillieHHs, TPHUHHATE TepuTopiadbHuM migposminom JIMC, i 3a




HAsSBHOCTI MiJICTaB 3000B’sA3aTH HOTO0 CKAacyBaTH TIOTEPEIHE
pillieHHsT PO BigMOBY B O(OpPMIIGHHI YW BHIadi TMacropra i
NPUAHATA HOBE pIlNIeHHS Ha IJACTaBl paHilmle TOJaHUX
JIOKYMEHTIB.

I opmaris mpo pe3ynbTaTH PO3MIsAY CKapru JOBOJUTHCS
JI0 BiJIOMa 3asiBHUKA B YCTAHOBJICHHY 3aKOHOIaBCTBOM CTPOK.

* Y pa3i noganHss 0co0or0 a0o ii 3aKOHHHUM NpeACTABHMKOM IiJ_4ac NpUiOMY TOKyMeHTIiB iHdopmauii
(peKkBI3UTIB IUIaTeXKy) MPO CIJIATY aAMiHiCTpaTHMBHOro 300py B Oyab-fikili ¢opmi, 3a sikol0 Mo:ke OyTH
nepeBipeHo ()akT onJiaTH i3 BUKOPUCTAHHSIM NPOTPaMHOro mMpoaykty «check», KBUTaHILisi PO3IPYKOBYEThCS
BiIMOBITHUM NpPaniBHUKOM TepHUTOPiaIbHOr0 oOpraHy/TepuropiajbHoro miaposaiay JIMC/ynoBHOBa)KeHOT0
cy0’€eKTa 3a 10MOMOr0I0 MPOrpaMHoro mpoaykry «check» y pa3i TexHiuHOT MOKJIMBOCTI.




