TEXHOJIOT'TYHA KAPTKA AJJMIHICTPATUBHOI

MHOCJaYI'u

O®OPMJIEHHSA TA BUJAYA ITACIIOPTA TPOMAJISTHUHA YKPATHU IS BUI3TY

3A KOPJIOH 3 BESKOHTAKTHUM EJEKTPOHHHUM HOCIEM

No ETanu ompauioBaHHsi 3BEPHEHHSI MPO BinnoBiganbHa CTpyKTypHI Ctpox

3/m | HANAHHSA AAMIHICTPATUBHOI MOCTYTH nmocagaoBa ocooa i nmiapo3aiiaum, BUKOHAHHSA

CTPYKTYPHHUIA BifimoBinaabHi 32 eTamiB (IHIB)
miapo3aia eTanu

1. Ilin vac npuiiMaHHA JOKYMEHTIB BiJ [paniBHUK TeputopianbHuit ITix yac
3asBHUKA 3JIMCHIOETBCS TMEpeBipKka MOBHOTH TepuropianbHOTO opraH puroMy
MOJTAHUX 3a5IBHUKOM JIOKYMEHTIB, oprany IMC TepuropiansHUI JIOKYMEHTIB Y
BIIMOBIAHICTE  1X  OQOpMIIEHHS  BHMOTaM TEPUTOPIATLHOTO migposmain JJMC JIeHb
3aKOHOJIABCTBA. nigposainy IMC IenTp HamaHHsI 3BEPHEHHS

VY pa3i momaHHS 3agBHUKOM iHpOpMAIii LEHTPY HalaHHs aIMiHICTpAaTUBHUX
(xomy KBUTAHIII{) po cIuiaTy aZIMiHICTpAaTUBHUX MOCITyT
a/IMIHICTPATHBHOTO 360py 3a HocIayr JepxaBHe
JIOTIOMOTOIOIPOTrpaMHOT0  TPoaykTy — «check» JIEPKABHOTO HiATPUEMCTBO, IO
nepeBipsieThCs (PaKT CILIATH aJMIHICTPATUBHOTO MiAPUEMCTBA, 10 HAJIEXHUTh A0
300py Ta  pO3APYKOBYEThCS  BiINOBiAHA HaJISKHUTH JI0 chepH cdepu yrnpaBIiHHSI
KBUTAHIIIST*. ynpasiiaas IMC, abo JAMC, abo iioro

VY pasi BusABICHHS (akTy NOJAaHHS HE BCIX | HOro BiIOKPEMIICHHUX BiZIOKPEMJICHHX
HEOOXiTHUX TOKYMEHTIB (y TOMY YWCIi, y pasi M APO3IiTiB M APO3IiTiB
HE  MiOTBEPMKCHHS 32 JOMOMOTOIO
porpaMHOTO TpoaykTy «check» iHdopmarii
Mpo  CIaTy aaMiHICTpaTHBHOTO 300py)ado
MOJaHHS JIOKYMEHTIB, O(QOPMJICHHS SKHX HeE
BIJITIOBiZ]a€ BUMOT'aM 3aKOHOJABCTBA, 3asBHUK
iHpOpMy€eTbCST TPO  BIiAMOBY B MPHHAHSTTI
JIOKYMEHTIB 13 TOBiJOMJICHHSM IIiZICTaB TaKoOl
BigMoBH. 3a OakaHHAM 3asgBHUKA BIIMOBA
HAJIA€THCS B TCEMOBOMY BHIJISIII.

2 VY pa3i BiAMOBIAHOCTI MOJAHUX IOKYMCHTIB [paniBHUK TeputopianpHuit ITix yac
BUMOTaM 1poro [lopsaky TpamiBHHK i3 TepuropiansHOTO opra” puoMy
BUKOPUCTAHHAM  €JIIEKTPOHHOTO  ITU(PPOBOTO oprany IMC TepuropiansHU JIOKYMEHTIB Y
MiJNUCy Ta i3 3acTocyBaHHSAM 3aco0iB Peectpy TEPUTOPIATLHOTO migposmain JJMC JIeHb
(dhopmye 3asBy-aHKeTy (y TOMY YHCHI 3TiHCHIOE migposainy IMC IenTp HamaHHsI 3BEPHEHHS
OTpUMaHHS 010METPUYHUX JaHUX, TapaMEeTPiB). [EHTPY HalaHHs aTMiHICTpaTUBHUX

aZMiHICTpAaTUBHUX MOCITyT
OCIyT HepxaBHe
JIEPKABHOTO HiATPHUEMCTBO, IO
MIiAPUEMCTBA, 10 HAJICXKHTH JI0
HaJISKHUTH JI0 chepH cdepH yrnpaBIiHHSA
ynpasiiaas IMC, abo JAMC, abo iioro
HOTO BiOKpEMIICHHX BiJIOKpPEMJICHUX
i APO3IiTiB i APO3IiTiB

3 Ticns (dhopmyBaHHS 3a5BU-aHKETH [IpamiBHUK TepuropiansHUI ITix wac
MpamiBHUK APYKye ii Ta Hamae 3asBHUKY IS TepuropiansHOTO oprax npuomy
MIEPEeBIPKH TPABUIBHOCTI BHECEHUX IO 3asBHU- oprany IMC TepuropiansHUI JIOKYMEHTIB Y
aHKeTH BimoMocTeil. Peectparist 3asBU-aHKETH TEPUTOPIATLHOTO migposain JJMC JIEHb
3MIMCHIOETBCS 13 3aCTOCYBaHHSAM  3aco0iB migposainy IMC IenTp HamaHHsI 3BEPHEHHS
Peecrpy mia yac ii popmyBaHHSL. LEHTPY HaJaHHS aJIMiHICTPATHBHUX

VY pasi BUSBJIECHHS IIOMMJIOK B 3asBi-aHKETI aIMIHICTPATHBHUX HnoCIyr
OpaliBHUK ~ BHOCHUTH JO Hel  BiANOBiAHI MOCIIyT HepxaBHe
BUIIPABJICHHSL. JIEPKABHOTO HiATPHUEMCTBO, IO

[IpamiBHMK 3Beprae #Oro ymary Ha MiAPUEMCTBA, 10 HAJICXKHTH JI0
HalMCaHHs Mpi3BHINA Ta IMEHI JIATHHCHKHMH HaJISKHUTH JI0 chepH cdepu yrnpaBIiHHSA
JiTepaMu BiIITOBITHO hi(o) Tabmuni | ynpasniaas JIMC, a6o JAMC, abo ioro
TpaHcIiTepamii YKpaiHCBKOTO andasiTy | HOTO BiIOKpEMIICHHX BiJIOKpPEMJICHUX
JIATUHMIICIO, 3aTBEPHKEHOI0 MOCTaHOBOI0O KMY T APO3IiTiB T APO3IiTiB




Bix 27.01.2010 Ne 55.

SIK110 3asBHHUK BUSIBUB Oa)KaHHsI 3a3HAYUTH
cBoe mpi3Bume abo/Ta iM’S JTATHHCHKHUMH
JiTepaMy BIAMOBITHO 10 HOTO HANHWCAHHA Y
paHime BHOAaHWX Ha HOro iM’s ITOKYMEHTax,
NPAIiBHUK PO3’SICHIOE, IO JJIs BHECCHHS 3MiH
HEOoOX1THO MOAaTH MUCHMOBY 3asBY (IOBIJIBHOT
¢dbopMH) Ta JOKyMEHT, 11O MiATBEPIXKYE
3a3HaYCHHU (PaKT, a came:

- MacmopT TPOMaJsHUHA YKpaiHu, MaclopT
rpoMaJisiHIHA YKpaiHu IS BUI3y 32 KOPJIOH;

- JIOKyMEHT, IO MiATBEPIKYIOTh (aKT
HApOJDKEHHS, 3MiHM iMeHi (y TOMy 4HCIi y pasi
YKITaJeHHd a00 po3ipBaHHS MUTIO0Y), BUAAHOTO
KOMIIETEHTHUM OPraHOM iHO3eMHOI JIepKaBu Ta
JIeTai30BaHOI0 B YCTAHOBICHOMY MOPSIIKY;

- paHimle BHWAaHI TACTOpTa HA IM’A
JUTHHU/0AThKIB (200 OIHOTO 3 HUX)/OJHOTO 3
HOJPYXOKS, y TOMY YHCII B MAcIopTax Jis
BUI3y 3a KOpPJOH, BHUJAHUX 1HO3EMHHMU
JepKaBaMu, SKIIO JUTHHA/OATHbKW/OMUH 3
HOJPYKKS € THO3EMIIMH.

SIKI10 TOKYMEHTH, SIKi MOXKYTh MiATBEPIUTH
3a3HaueHUX (paKkT HAsgBHI y 3asfBHUKA IIiJ Hac
MpuiioMy, TIpaIliBHUK TNpUHAMaE BiI HBOTO
IIMCBMOBY 3asIBY, CKaHye€ ii Ta JOKYMEHT 10
3asBU-aHKETH 1 BHOCHUTh KOPETyBaHHA Yy
HalMCaHHs  Tpi3BUIIAa Ta/abo  iMeHi 10
BIAIIOBIHUX MOJIIB 3as1BU-aHKETH.

Skmo mix yac TpuiioMy  BIACYTHI
MiATBEPIKYIOY] JOKYMEHTH Ta 3asBHHK 3TOJICH
BIIMOBUTHCS Bii O(OPMICHHS, MpPALiBHUK
odopmittoe BigMOBY Bif O(OpPMIICHHS 3asiBU-
AHKCTH.

[licns  mepeBipkM  3asBHUK  BJIACHUM 3asBHUK a00 Horo 3asBHUK a00 Horo Micns
T TTCOM M ITBEPIIKYE MPaBUILHICTh 3aKOHHUH 3aKOHHHH puoMy
BHECEHHX [0 3asiBHU-aHKETH BIJOMOCTEH IIpo HPEACTaBHUK MPEACTABHUK JOKYMEHTIB Yy
oco0y. SIkmio 3asBHHK uYepe3 (i3MUHI Bagu He [IpamiBauK TepuropiansHUI JIeHb
MOXK€  MIATBEPIUTH  BJIACHUM  IiAIHCOM TepuropiansHOTO opra” 3BEPHEHHS
MPaBWIBHICTh TaKUX BiIOMOCTEH, MpaIliBHUK oprany IMC TepuropiansHUI
pOOHTH BIAMITKY NpPO HEMOXJIMBICTH TaKOTO TEPUTOPIaJILHOTO nigposain JIMC
MiATBEPIKCHHSA Ta 3acBiq4y€ MPaBWIbHICTH niapoainy IMC HenTp HagaHHs
BHECEHHMX [0 3asBU-aHKETU BIJOMOCTEH Ipo LEHTPY Ha/laHHs aJIMiHICTPATHBHUX
0co0y BIIACHUM MiANUCOM. a/IMIHICTPATHBHUX HnocIayr
HOCITyT JepxaBHe
JIeP>)KaBHOTO HiPUEMCTBO, 110
HiAMPUEMCTBA, 10 HAJIEKUTD J10
HaJIKUTH 10 ChepH cthepu yrpaBIIiHHS
ynpasininas JIMC, a6o JAMC, abo ioro
HOT0 BiTOKpEMIICHUX BiJIOKpPEMJICHUX
T PO3TiTiB i APO3IiTiB
ITicnst mepeBipky 3asBHUKOM TPaBHILHOCTI [pamiBHUK TepuropiansHUI ITix gac
BHECEHUX JI0 3asABHU-aHKETH BiIOMOCTEH TIpO TepuropiansHOTO oprax npuomy
oco0y  3asBa-aHKeTa  MeEpEBIpAETbCI  Ta oprany JIMC Tepuropianbuuii JOKYMEHTIB y
minnucyerTbes (i3 3a3HaYCHHSIM JIaTH, MPi3BHILA TEPUTOPIAJILHOTO nigposain JIMC JICHb
Ta IHIMIaJiB) TNPaLiBHUKOM, SKUH TPUHHIB nigpo3ainy JMC Ientp HagaHHs 3BEpHEHHS
JOKyMEHTH Ta chopMyBaB 3asBy-aHKETY. LEHTPY Ha/laHHs aJIMiHICTPATHBHUX
a/IMIHICTPATHBHUX HnocIayr
MOCIYT HepxaBHe
JIEpKaBHOTO HiAPHUEMCTBO, 10

i IPUEMCTBA, 10
HAJIKUTH JI0 chepu

HAJIC)KHUTBD JI0
chepu yrpaBIIiHHS




ympasiiaag IMC, a6o

JAMC, abo iioro

HOTO BiIOKpEMIICHHX BiJIOKPEMJICHUX
i APO3IiTiB i APO3IiTiB

[IpamiBHUK CcKaHye 13 3aCTOCYBaHHSAM [pamiBauK TepuropiansHUI ITix wac
3aco0iB PeecTpy 10 3asBH-aHKETH TOKYMEHTH, TepuropiambHOTO opra” npuiiomy
AKi ~ TOmAloThCs — 3asBHUKOM.  OpuriHanm oprany JIMC TepuropianbHUI JIOKYMEHTIB y
JOKyMEHTIB IIOBEPTAIOTHCS 3asIBHUKY IICIS TEPUTOPIAJILHOTO nigposain JIMC JICHb
odopmIleHHS 3asBU-aHKETH. nigpo3ainy JMC Lentp HaganHs 3BEPHEHHS

VY pasi nomaHHs 3asBHUKOM iH(opmanii LEHTPY HaJaHH] aJIMiHICTPATHBHUX
npo  clulaTy  aaMiHICTpaTHBHOTO  300py aJIMIHICTPATHBHUX HnocIayr
PEKBI3UTH IUIATEXy (KOA KBHUTAHLII) BHOCSATHCS HocIayr HepxaBHe
JI0 3asBU-aHKETH Ta y pa3i HasiBHOCTI TEXHIYHOT JIep>KaBHOTO HiPUEMCTBO, 110

MOJKJIMBOCTI KBHTAHIS PO3IPYKOBYETHCS 32
JIOTIOMOTOI0 TIPOTPAMHOTO TMPOIYKTY «checky,
CKaHYy€eThCS /10 3as1BU-aHKETH.

T IIPUEMCTBA, 0
HAJICKUTH 10 cepu
ympasiiaag IMC, a6o
HOTO BiOKpEMIICHHX
T APO3IiTiB

HAJIEKUTH 10
chepu yrpaBIIiHHS
JAMC, abo iioro
BiJIOKPEMJICHUX
T APO3IiTiB

Posrmsin  3asBu-aHKETH BIMOBIJAILHUM

MPAaIiBHUKOM

[IpamniBauK
TepuropianbHOTro
oprany JIMC
TepuropiansHOTro
nigpo3ainy JMC

TepuropiansHUit
opran JIMC
TepuropianbHuii
nigposain JIMC

IIpotsrom 15
poOouux mHiB
3 THS
odopmIICHHS
3asiBH-aHKCTH.
VY pasi
TEpMIiHOBOTO
0 OPMIICHHS:
7 pobouux nHIB
— TIPOTATOM 3
pobounx JHIB 3
JHST
o opMIICHHS
3asBU-aHKETH,
y CTpOK 10 3
pobouux JHIB —
OpoTsirom 3
poOOYHX JIHIB.

3ailicHEHHS ineHTudiKamii ocoou,
nepeBipky iH(popMalii 1MogaHoi 3asBHUKOM, Yy
TOMY  YHCII HAJXO/DKEHHS  KOINTiB 32
aJIMiHICTpaTUBHY TOCIYTY, IO HAJa€ThCS, Ha
paxyHKH, BIAKPHUTI TEPUTOPIaIbLHUMHU OpTaHAMHU
JAMC B Tepuropiansaux opranax JIKCY

[pauiBHUK
TepuropiansHOTro
oprany IMC
TepuropiamsHOTO
migposainy IMC

TepuropianbHuii
opran JIMC
TepuropiansHUit
migposain JJMC

IIporsarom 15
pobouux AHiB
3 HSA
o OopMIICHHS
3asBU-aHKETH.
VY pasi
TEPMiHOBOTO
odopmieHns:
7 pobouKx IHIB
— IpoTAroM 3
poOoYuX JIHIB 3
JUHST
odopmIICHHS
3asBU-aHKETH,
y CTpOK 10 3
pobounx aHIB —
MPOTATOM 2
poOoUHX JIHIB.

Pimennss mnpo odopmieHHs macrmopra
MPUIMAETBCS 33 Pe3ysIbTaTaMH iIeHTU(IKAIi1
ocobu, mepeBipku  iHdopmamii  nmogaHol
3asBHUKOM, Ta (paKTy HaJISKHOCTI 0COO0M 10
rpoMajsiHCTBA Y KpaiHu.

[pamiBHuK
TepuropiansHOTO
oprany JIMC
TepuropiansHoro
nigpo3ainy JMC

TepuropiansHUit
opran JIMC
TepuropianbHuii
nigpozain JIMC

He miznime
HiX Ha 15
poOouwmii eHb
3 JHS
odopmIICHHS
3asBU-aHKETH.
VY pasi
TEPMiHOBOTO
0 OpPMIICHHS:




7 pobouux nHIB
—He mi3Hime 3
pobouux IHIB,

y CTpOK 10 3
pobounx IHIB —
3 THS
odopmIICHHS
3asiBH-aHKCTH,
ajie He Mi3HiIIe

2 poboumnx
IIHIB.

10 Odopmienss (mepconanizanist) macrnopra | Al «Ilomirpadiunmit | AI1 He mniznime 3
rpoMajnsHUHA YKpaiHu U BUI3MY 3a KOpJIOH Ta | koMOiHat  «YkpaiHa» | «Ilomirpadiuamit pobounx IHIB
JIOCTaBKa hi(o) TEPUTOPIAUTLHOTO | TIO BHTOTOBJICHHIO | KOMOiHAT
opraHy/TeputopiagbHOTO miapo3aury JIMC [IHHUX TaTrepiBy «Yxpaina» 1o

BUT'OTOBJICHHIO
IIIHHUX TMarepiBy

11 V pasi npuitHATTS 3asBH-aHKETH y TEHTPI ITpaniBauK Tepuropianeauii | He mizHime 20
HaJlaHHS aJIMiHICTPATHBHUX TepuropianbpHoro opran JIMC pobounx JHIB 3
HOCITYT/IepKaBHOMY I AITPUEMCTBI, o oprany JIMC TepuropianbHuit | aHA
Hajexxuts 10 chepu ynpaeminas JAMC, abo TEPUTOPIAILHOTO nigposain JIMC odopmIIeHHS
HOro BiJIOKpEMJICHUX ITiAPO3/UIIB, MaTepiajbHO nigposainy JMC 3asBU-aHKETH
BiAnoBinaibHa ocoba TEPUTOPIATLHOTO HenTp HagaHHs VY pasi
oprany/repuropiansHoro mizposainy AMC Ha LUEHTPY HaJaHH] aJIMiHICTPATHBHUX TEpMIiHOBOTO
MiJCTaBl akTa NpUHAMaHHA-TIEpenadi Iepeaae aZIMiHICTpATUBHUX MOCITyT 0 OPMIICHHS:
MaTepiabHO BiAMTOBITQTBbHIH 0co0i TTOCITyT 7 pobouux nHIB
YIOBHOBaXEHOTO Cy0’€KTa TepCcOHAi30BaHi JepxaBHe — He mi3Hime 7
0JIaHKH TTacTopTa. JIep’KaBHOTO MiAIPUEMCTBO, IO | poOOYMX JHIB;

T IPUEMCTBA, 110 HaJIEXUTD J10 y CTpOK 10 3
HAJICKUTH 10 cepu chepu ynpaBiiHHA | poOOYMX JAHIB —
ynpasiiaas IMC, abo JAMC, abo iioro He mi3Hime 3
HOTO0 BiIOKpEMIIEHUX BIZIOKPEMJICHHX pobounx aHIB.
iJIpO3AiiB iJIpO3iiB

12 Bupaua nacmopra rpoMaisHMHA YKpaiHu [MpaniBauk Tepuropianbuuii Ha 8 po6ouwnii

JUISL BUI3ly 32 KOPJOH TepuropiansHOTro opras JICHb 3 JTHS
oprany JIMC Tepuropianbuuii odopmiteHHs
VY pasi npuiHATTS pilIeHHS PO BiAMOBY B TEPUTOPIaJILHOTO nigposain JIMC 3asBU-aHKETH,
obpopMJICHHI YW  BHJA4i  Macmopra  3a migposainy IMC IenTp HamaHHsI ajie He Ti3Hile
pe3ynbTaTaMu  pO3TIISiAy  3asBU-aHKETH  Ta [EHTPY HalaHHS aTMiHICTpaTUBHUX 20 pobounx
MOJaHWX JIOKYMEHTIB HAJa€ThCsA IHChMOBA aZMiHICTpAaTUBHUX MOCITyT JIHIB 3 JTHS
BiJIMTOBiIb 3 OOTPYHTYBaHHSAM MPUYUH BiJMOBH. TTOCITyT JepxaBHe o OopMIICHHS
JIEpKaBHOTO HiANPHUEMCTBO, IO | 3asBU-aHKETH
HAIPUEMCTBA, 1110 HAaJIEKHUTH JI0 VY pasi
HaJISKHUTH JI0 chepH cdepu yrnpaBIiHHSA TEpMIHOBOTO
ynpasminasa JJMC, a6o JMC, abo itoro o OpMIICHHS:
HOTo BiIOKpEMIIEHUX BIZIOKPEMIJICHHX 7 pobounx
HiAPO3IiTiB HiAPO3ILTiB JIHIB— HE
Ii3HIIIe HiX
uepes 7
pobounx NHIB;
y CTpOK 10 3
pobounx IHIB —
He Mi3Hile HiK
gepe3 3
poOoYuX JIHIB.
13 OckapxeHHs Pimenns npo BixMOBY B oOpMIIEHHI YW BHAA4l macrnopra

MOXe OyTH OCKap»eHO 0co00I0 B aJMIHICTPATHBHOMY HOPSIIKY

abo 1o cyny.

Tepuropiansauit opran JIMC Mae mpaBo mNeperisiHyTH
pillieHHs, PUHHATE TepuTOopiabHUM Tifposmainom JIMC, i 3a
HAsBHOCTI TMiJACTaB 3000B’s3aTH MOTO CKacyBaTH IMOTEPEIHE




pillieHHs TIpo BiAMOBY B odopMIIeHHI 4M BHIadi macmopTa i
NPUAHATA HOBE PIIICHHS Ha TIJCTaBi paHime TOoJaHuX
JIOKYMEHTIB.

Indopmaris npo pe3ysbraTy po3risiLy CKapru JOBOJUTHCS
JI0 Bi/IoMa 3asiBHUKA B YCTAHOBJICHUH 3aKOHOJIABCTBOM CTPOK.

* Y pasi nogaHHst 0co0010 a00 ii 3aKOHHMM MNPeICTABHUKOM HiJ 4Yac NPUHOMY AOKYMeEHTIB iHdopmamii
(peKkBi3UTIB IUIaTeXKy) MPO CIJIATY aAMiHiCTpaTHBHOro 300py B Oyab-fikili ¢opmi, 3a sikol0 Mo:ke OyTH
nepeBipeHo ()akT onJiaTH i3 BUKOPUCTAHHSIM NPOTPaMHOro mMpoaykty «check», KBUTaHILisi PO3IPYKOBYETHCS
BiIMOBITHUM TNpPaniBHUKOM TepHUTOPiaIbHOr0 oOpraHy/TepuropiajbHoro miaposaiay JIMC/ynoBHOBa)KeHOT0
cy0’€eKTa 3a 10MOMOr0I0 MPOrpaMHoro Mpoaykry «check» y pa3i TexHiuHOT MOKJIMBOCTI.




