TEXHOJIOT'TYHA KAPTKA
AJIMIHICTPATUBHOI IOCJYTH

BKJIEIOBAHHSI J10 MACHOPTA T'POMAJISHUHA YKPATHM (3paska 1994 poky)

POTOKAPTKH ITPU JOCATEHHI T'POMAJAHUHOM 25- 1 45-PIYHOT'O BIKY

3/m

Eranu nocayru

BignosigajibHa mocagoBa oco0a i
CTPYKTYPHHIi migpo3aia

CTpykTypHi
niapo3aiiaum,
BiamoBigaJbHi 32 eTanu

Ctpok
BUKOHAHHS
eramiB (IHiB)

IIpuiiom 3asBU po
BKJICIOBaHHS (OTOKAPTKH
(moBinbHOT Qopmu) mpH
IOCATHEHHI
rpoMaasHuHOM 25- 1 45-
pigHOTO BiKy Ta
JIOKYMEHTIB, 110
MMOJA0THECA 3asIBHUKOM a00
foro
OIiKYHOM/ T KJTyBaIbHUKO
M JUISE BKJICIOBAHHS
(oToKapTKH.

VY pasi BigCYTHOCTI OAHOTO
3 IOKYMCHTIB, HCOOX1THIX
JUTSt OTPUMAHHS
aIMiHICTPATUBHOT
MOCJyTH, abo SKIo ocoda
3BEepHYyJIacs JUTSE
BKJICIOBaHHS (HOTOKApTKH
MiCIs CINIUBY MIiCSIIHOTO
CTPOKY MICJsl TOCSTHEHHS
0c00010 BiJIIOBITHOTO BiKY
JIOKYMCHTH IOBEPTAIOThHCS
3asBHUKY 3 MHCHMOBOIO
BiJIITOBITFO 3
3a3HAYCHHIM IIACTaB IS
BiJIMOBH.

[TpaniBHUK TepUTOpiaIbHOTO
nigposainy JMC,
LEHTPY HaJaHHA
aIMIHICTPATUBHHX MOCTYT

TepuropianbHuii
nigposain JIMC,
UEHTP HaJaHHs
aIMIHICTPaTUBHHUX
OCITyT

v JICHb
3BEpHCHHS

ITepeBipka TIHCHOCTI
rnacmopTa, SKAM TOJaHO
JUIst BKJICIOBaHHS
dorokaptku. IlopiBHSIHHSI
HajlaHuX (QOTOKApTOK i3
30BHIIIHICTIO 0CO0OM  Ta
¢dorokapTkamMu, SAKi BXKe
BKJIEEHI Ha  BIANOBigHI
CTOPIHKH TacIopTa

[IpamniBHUK TEPUTOPIaATLHOTO
nigposainy JMC,
LEHTPY HaJaHHA
aZMiHICTPaTHBHUX MOCIYT

TepurtopianpHuit
migpo3ain JIMC,
[EHTD HaJaHHs
aIMIHICTpaTUBHHUX
MOCITYT

V neunb
3BEPHCHHS

IlepeBipka BiAMOBITHOCTI
KOTTi it opHTiHAIAM
Ha/IaHUX
OTiKYHOM/TIKJIYBaJIbHIKO
M JIOKYMEHTIB, HaJEeKHHM
YUHOM 3aBipeHHS KOMiH
UX JIOKYMEHTIB
paIiBHUKOM
TEPUTOPIATHLHOTO
nigposniny  AMC/uenTtpy
HaIaHHS
aJMIHICTPaTUBHUX IIOCIYT
(i3 3a3HaYeHHSAM TOCAIH,
Mpi3BUIIA, iMeHi, o
0aThKOBI TIpaIliBHUKA).

Opwurinanu JIOKYMCHTIB
MOBEPTAIOTHCS
ONiKYHY/TKJIyBAJIbHHKY.

[IpamiBHUK TEPUTOPIaTLHOTO
ninpo3ainy IAMC,
LEHTPY HaJaHHS
aIMIHICTPATUBHHX MOCTYT

TepuropianbHuii
nigposain JIMC,
UEHTP HaJaHHS
aIMIHICTPaTHBHUX
MOCITYT

V neunnp
3BEpPHEHHS




2

[lepenaua 3a  ommcoM [parniBHUK HEHTPY HATAHHS IenTp HamaHHS VY nenb

BXI/IHOTO naKery aZMiHICTPaTHBHUX MOCIYT aIMIHICTPaTHBHUX 3BEpHCHHS

JIOKYMCHTIB  IpAaI[iBHUKY MoCIIyT

TEPUTOPIaIHHOTO

migpo3giry JIMC (y pa3si

momadi  JAOKYMEHTIB IO

LEHTPY HaJaHHs

aIMIHICTPATUBHHUX

TOCTTYT)

Peectpamiss  3asBu  mpo [parniBHUK TepUTOPiaTBLHOTO TepuropiansHUN Peecrparris

BKJICIOBaHHS (OTOKAPTKH nigpo3airy JIMC minposain AMC 3as1BU po

B Xypnani peectpauii 3ass BKJICIOBaHHS

po BKJICIOBAHHS ¢doroxapTku B

(dorokapTox. Kypnauni
peectpaii
3asB mnpo
BKJICIOBaHHS
($oTOKApTOK Yy
JIeHb NIpUuioMy
JIOKYMEHTIB

VY BuUNajgkax HEHaJEKHOTO [TpaniBHUK TEPUTOPiaILHOTO Tepuropianbauii He mni3nime 5

oQOpMIICHHS JTOKYyMEHTIB nigposainy IMC, nigpo3ain JMC, KaJICHIapHUX

ab0 HEHaJNEeXHOI SKOCTi LUEHTPY HaJaHHS LIEHTP Ha/laHHs IHIB 3 JIHA

KOTIi it TepUTOpiaNbHUM aIMiHICTPAaTHBHUX MOCIYT aIMIHICTPaTHBHUX peecTpamii

migposain JJMC moseprae MOCIyT 3asBU mpo

LEHTPY HaJaHHs BKJICIOBaHHS

aIMIHICTPAaTUBHUX IOCTYT (dhoToKapTKH B

TMaKeT HaJaHUX Kypnamni

JOKYMEHTIB [UISI yCYHEHHS peectpaii

HEIOJIKIB 13 3a3HAYECHHSIM 3asB npo

MiJICTaB IOBEPHEHHS. BKJICIOBaHHS

. . (dboToKapTOK

Y pa3i BigcyTHocTi

OIHOTO 3  JOKYMEHTIB,
HEOOX1AHUX IS
OTpUMAaHHS
aJIMiHICTPAaTHBHOI NOCIYTH
—  MOBEPTAETHCS  MAKeT
NOKYMEHTIB  pasoM 3
MHUCBMOBOIO  BIAIIOBIAIIO
3asfBHUKY 13 3a3HAYCHHSIM

MiICTaB BiIMOBH.

HasiBHiCTB iJICTaB [IpamniBHUK TEPUTOPIaATLHOTO TepuropiansHUU He mi3nime 5
s BKJICIOBAHHS nigposainy IMC nigposain JMC KaJICHAapPHUX
¢dorokapTku Ta IHOJaHa AHIB 3 AHA
3asiBHUKOM  iH(opMamis peecTpauii

. 3asiBU mnpo
NepeBIPSIOTHCS BKIICIOBAHH
YIIOBHOBA)XXKEHOIO 0CO00T0 doTokapTk B
TEPUTOPiaTHLHOTO Kypnamni
migpospiny JMC, ska 3a peectpamii
CBOIMH CITy)k00BUMH 3asB npo
000B’I3KaMi  Biamosinae BKJICIOBAHHA

($hoToKapTOK.
3a 0OpPMIICHHSI Ta BUAATY
nacnopra,  3a  JIAHUMH v pasi
BimoM4oi iHdopmaniiHoi IpOBEIEHHS
cuctemu JIMC, Knuroro 0J1aTKOBO1
00Ky Ta 3 ypaxyBaHHSIM nepeBipku
BUMOT NYHKTiB 4 Ta 5 1H(1)0pr11111,
poszginy VI TumuacoBoro HONIaHo1
HOPAIKY. 3assBHHKOM,

CTPOK

Y  pasi  momaHHsA BRJICIOBAHHS
macrnopra, oQOpMICHOrO ¢oroxapTku

MIPOOBKYETHC

TEPUTOPiaTbHUM

migposaiiom JMC, skuit
MPUNUHUB NiSUTBHICTE 200
THMYacOBO HE 3IiHCHIOE

s He Oliblie
mibx Ha 30
KaJICHIapHUX
JTHIB




cBOI1 IMOBHOBAXCHHS,
KapTOTEKH 3asB po
BHJIady IMacropTa sSKOTo He

30epernucs, npaliBHUK
TEPUTOPIaTHHOTO

nigpo3ainy AMC
HaJICUIIae 3acobamu
MOIITOBOTO abo
(enb’erepcbKoro 3B’A3Ky
3aMUTH o OpraHiB
JIepKaBHOT BJIAIU
BIIITOBITHO 110 ab3aiB
HepIIOro Ta APYroro myHK
Ty 43 ITopsiaxy
ohopMIICHHS, BHIaYI,
oOMminy, NIepeCuIIaHHs,
BUJIYYEHHS, [OBEPHECHHS
JiepKaBi, BHU3HAHHS
HEMIMCHUM Ta 3HHUICHHS
macmopra  rpoOMajsHHHA

VYkpainu, 3aTBEpAKEHOTO
MMOCTaHOBOIO Kabinery
MinictpiB Ykpainu Big 25
Oepesnst 2015 poky Ne
302.

PinieHHs npo BKIICIOBaHHS
¢dorokapTku a0 macmopra
npuiMaeTbes
TEPUTOPiaTbHUM
migpo3nimom  JIMC  3a
pe3ynbTaTaMu MPOBEICHIX
MepeBipoK.

[IpamiBHUK TEPUTOPIaATLHOTO
minpo3ainry JIMC

TepurtopianpHuit
nigposain JJMC

He mi3nime 5
KaJICHIapHUX
OHIB 3 OHA
peecrpanii
3asiBU npo
BKJICIOBAaHHS
¢doroxapTku B
Kypnamni
peectparii
3asB npo
BKJICIOBaHHS
($hoToKapTOK.

v pasi
NIPOBEACHHS
JIOJJATKOBHUX
epeBipox
indopmarii,
IOAaHOI
3aABHUKOM, HE
mi3HIIe 30
KaJICHIapHUX
OHIB 3 OHSA
peectparii
3as1BH npo
BKJICIOBaHHS
¢doroxapTku B
Kypuani
peecrpanii
3asB npo
BKJICIOBaHHS
(hOoTOKAPTOK.

Hapani ¢dorokapTku
HOPIBHIOIOTHCS i3
30BHIIIHICTIO 0CO0M Ta
(dboTokapTkamu, SKi BXKe
BKJIECHI HAa  BIAMOBIIHI
CTOPIHKH TacTopTa.

Tlepen YKJICIOBAHHSAM
(hoTOKapTKU B MACIOPT Y

[IpamiBHUK TEPUTOPIaATLHOTO
migpo3ainy JIMC

TepurtopianpHuit
nigpo3ain IMC

IIpotsirom 5
KaJeHIapHUX
OHIB 3 OHSA
peectparii

3asiBU npo
BKJICIOBaHHS
¢doroxapTku B
Kypuamni

peecrpanii

3asB npo




HIDKHI YacTWHI paMKH,
sKa BHU3HAYCHA SK MicIe

ULt BKJICIOBAaHHS
(oToKapTKH B Macropri Ta
3asiBli, 3a3HAYaIOThCS

Mpi3BUINE Ta  iHINIaIX
ocobu, Ha IM’s  sgKoi
0(pOpMIICHO MACIIOPT.

doToKapTKa BKJICIOETHCA
B IACHOPT Ha TPETIO
CTOPiHKY (y pa3si
JNOCATHEHHS  25-piyHOTO
BiKy) abo 1Ty CTOpPiHKY
(y pasi pocsaruenHs 45-
pIYHOTO BIKY).

Ha dyerBepty abo mocry
CTOPIHKH nacropra
(BiAMOBIAHO)  BHOCHUTBHCS
3alHuC TIPO OpTraH, SKUM
3MIACHIOETHCS

BKJICIOBaHHS (POTOKApTOK
y TacmopT, Ta CTaBUTHCS
MIAIAC TT0CcamoBOl 0COOM.

TTigmuc CKPIILTIOETHCS
repOoBOIO MEYaTKOIO.
Micns MepeBipKH
(dboTokapTka, YyKJICEHA B
MacmopT,  CKPIIUTIOETHCS
penbedHIM BiIOUTKOM
TEeYaTKH. Homepu
repboBoi  meyaTkhm = Ta
penbedHOTO BigOuTKa
TeYyaTKu TIOBUHHI
36iraTucs.

Hpyra ¢doTokapTKa

BKIICIOETBCSI Y 3asBYy IMPO
BHUJAYy TaKOTO Macmopra
y CIeliaJbHO BiJIBEICHI
JUISL LBOTO MiCLISL.

Sxio ¢doTokapTka
BKJICIOETHCS B
TepUTOpPiaTLHOMY

maposaun  JAMC, saxuit
BHJaBaB 0CcO0i MacmopT, y
3asBy mpo BHIATY
[acrmopTa BHOCATHCS IaTH,
manuce mocagoBoi ocodu,
Ha3Ba TEPUTOPIaTLHOTO

BKJICIOBAaHHS
(oTOoKapTOK.

10.

minposaiy JIMC.
Peectpamiss 'y Kypnami [IparniBHUK TEPUTOPIATHLHOTO TepuropianbHUH He misnime 5
00Ky BKJICIOBaHHS miaposainy IMC miaposain IMC IHIB 3 JOHSA

dboTokapTOK y TaCIOPT
rpoMajasHuHa YKpalHu ¥y
3B'SI3Ky 3 JIOCSATHECHHAM 25
abo 45 piuHoro Biky (y
pasi BHgauyi macmopra
IHIIMM ~ TEPUTOPIAIBLHUM
miapozginom JIMC), Ta
HaIpaBJICHHA bits)
TEPHUTOPIATHHOTO

miapo3giny  JAMC 3a
MiclleM BHJaYi macropTa

peectparii
3asBH po
BKJICIOBAHHS
(hoTOKApPTKU B
Kypnuani
peectpanii
3asB mnpo
BKJICIOBAHHS
dboTokapTOK




BIIIIOBIIHOTO

MOBITOMJICHHS po
BKJICIOBaHHS (OTOKAPTKHU
3 JOJY4YEHHSM JO HBOTO
npyroi (GoTokapTkd, Ha
3BOPOTHOMY  OOIli  sAKO1

3a3HA4YalOTBCA  MPi3BHILE
Ta 1HIIiadIn 0coO0u.

®doTtokapTKa HE
BKIICIOETBCSI 10  3asiBU,
SIKIIIO Taka 3asBa

3apikcoBaHa Yy  BUTIIAII
CIICKTPOHHUX JaHHX Ta

30epiraeTbes y
BU3HAUYECHOMY AMC
TepUTOpiaTbHOMY  OpTraHi
IMC / cTpyKTypHOMY

migpo3nini amapaty JAMC.
3asBa MpO BKJICIOBAHHSI

dboTokapTku  pazoM 3
(hoTokapTKOIO Ta
BIAMOBIAHI CTOPIHKHU
macmopra 3  BKJICEHOIO
(orokapTkolo,

JIONy4ar0ThCsl  JI0 3asBH,
3adikcoBaHol y BUIIAAL
eNeKTpOHHUX AaHux. Jlata
JOTTy9eHHS iHpopmarrii
3a3HAYAETHCSA Yy IKypHali
peectpamii  3asB mpo
BKJICIOBaHHS (DOTOKAPTOK.

11.

Ilepemaua 3a  ommcoMm
BHXI1JTHOTO MaKeTy
JIOKYMEHTIB Y MPUMIIIICHHI
TEPUTOPIATBHOTO

MiAPO3 iy JAMC
macrmopra  IrpoMajsHUHA
VYkpainu o LEHTPY
HaJaHHS
aIMiHICTPaTUBHHUX
MOCIYT.

[IpamiBHUK TEPUTOPIaTLHOTO
nigposaimy JMC,
LUEHTPY HaJaHHS
aIMiHICTPaTHBHUX MTOCIYT

TepuropianbHuii
niaposain IMC,
LenTtp HagaHHs
aIMIHICTpaTUBHHUX
MOCIyT

He mi3nime 5
KaJICHTAPHUX
OHIB 3 IHA
peecrpanii
3as1BU npo
BKJICFOBAHHS
(dboToKapTKH B
Kypnani
peectpaii
3asB npo
BKJICIOBaHHS
(dhoToKapTOK.

v pasi
MIPOBEACHHS
JIOJJATKOBHUX
epeBipox
indopmarii,
MOIaHO1
3asBHUKOM, HE
mi3HIIe 30
KaJeHIapHUX
OHIB 3 OHSA
peectparii
3asiBU npo
BKJICIOBAaHHS
¢doroxapTku B
Kypuani
peecrpanii
3asB npo
BKJICFOBaHHS
(hOoTOKAPTOK.

12.

Bunauga rnacropra
rpoMazsiHuHa YKpaiHu 3
BKJICEHOIO POTOKAPTKOIO.

[IparniBHUK TEPUTOPIATHLHOTO
niaposainy JIMC,
LEHTPY HaTaHHS
aZMIiHICTPaTHBHUX MOCIYT

TepuropianpHui
nigposain IMC,
LEHTP HaZaHHS
aIMIHICTPaTUBHHUX
MOCIyT

v JIeHb
3BECPHCHHS
ocobu 3a
MacmopTo
M 3
BKJIEEHOIO
¢doTokapt
KOIO




13.

Ockap>xeHHs

Y BCTaHOBIEHOMY HOPAAKY

14.

ITpumiTka




